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15th February 2010
Dear Provider,
Adult Learning Service Commissioning - 2010/2011
I am pleased to hear that you are interested in applying for funding to run an Adult Learning Program for 2010/11. 
I now enclose with this letter a tender pack that will need to be completed and sent back to us at the Learning Trust by midday 15th March 2010.  All applications should be sent to me at the address below or e-mailed to Andy.Mills@learningtrust.co.uk.  

You may also download the complete tender pack from our website at: 
www.learningtrust.co.uk (go to the Adult Learning section and click on Applying to be

a contracted provider under Adult and Community Learning).
The 2010/11 ALS Tender Pack consists of;

· ALS Commissioning Tender Part 1

· ALS Commissioning Tender Part 2

· ALS Course Scoping Document - Appendix 1 
· ALS Fees Policy 
· ALS Tutor Qualifications 
· ALS Sample Contract - Appendix 2 (a/b)
How to fill it out

Read through the guidance and accompanying material carefully prior to completing the tender.  Do contact nominated members of staff for help as directed in the documentation.  Please fill out the form enclosed in black ink and where possible capital letters should be used. This is to help us in understanding the courses you wish to run.
Help

As you will see there is a guidance section located on the right of the page for most sections. You will see named officers at the Trust that should primarily be the first port of call if you have a query on the particular section being completed.  However, if this does not solve the problem please feel free to contact me or my colleague, Paul Tucker here at the trust using the numbers below.
Next Steps

After your Tender is submitted it will be either approved or rejected by the Adult Learning Services Quality Assurance team. If rejected, this will be communicated to yourselves as soon as possible. If however you are successful this will also be communicated to you and a visit by the ALS Quality Assurance team will follow to firm up the program they wish you to run. 
I look forward to receiving your application and possibly working with you in the coming year.

Kind regards
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Andy Mills
Supplier Relations
The Learning Trust

TLC Building

1 Reading Lane

London E8 1GQ

Tel: 020 8820 7117
Fax: 020 8820 7001

Key Contacts

	Name

	Title
	Number
	Email Address

	Andy Mills
	Supplier Relations
	020 8820 7117
	Andy.Mills@Learningtrust.co.uk


	Paul Tucker
	Supplier Relations
	020 8820 7399
	Paul.Tucker@Learningtrust.co.uk


	Nene Mburu
	ALS Quality Assurance Manager
	020 8820 7149
	Nene.Mburu@learningtrust.co.uk


	Sadie Old
	ALS Contract Management
	020 8820 7043
	Sadie.Old@learningtrust.co.uk


	Susana Jaime
	ALS ICT Curriculum Manager
	020 8820 7533
	Susana.Jaime@learningtrust.co.uk


	Marta Paluch
	ALS ESOL Curriculum Manager
	020 8820 7167
	Marta.Paluch@learningtrust.co.uk


	Emma Stenson
	ALS Literacy Curriculum Manager
	020 8820 7606
	Emma.Stenson@learningtrust.co.uk
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