	Children's Centre application

form - The Learning Trust 

Children’s Centres
	[image: image2.jpg]





	Children's Centre application

Form - The Learning Trust

Children's Centres
	[image: image1.jpg]






September 2006 (updated May 2011)
	Warning:

It is an offence to knowingly give false information in order to evade payment of any charge or to reduce the amount of any charge.  In your own interests, please take care that complete and correct replies are given.


Name(s) and age(s) of child(ren) under five for whom admission is desired:
	Surname
	First Name
	Boy/
Girl
	Date of Birth

	
	
	
	

	
	
	
	

	
	
	
	

	Days/Sessions per week (please tick)

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM (7.45am - 1pm)
	
	
	
	
	

	PM (1 - 5.45pm)
	
	
	
	
	


	Name of Applicants (in full)
(please include both parents/guardian)
	Home Address
	Tel No./Mobile No./
Email Address

	
	
	


ADDITIONAL REQUIREMENTS: If your child has a disability or any special needs, please provide details below:

…………………………………………………………………………………………………………………….................
…………………………………………………………………………………………………………………….................
…………………………………………………………………………………………………………………….................
…………………………………………………………………………………………………………………….................
…………………………………………………………………………………………………………………….................
…………………………………………………………………………………………………………………….................
…………………………………………………………
………………………………………………………….................

	If it is important that religious faith be considered in the service we are offering, please give details: (This question is voluntary)

	


Fees will be charged in accordance with the following joint family income bands.

	Income Band (per family household) (please tick)

	Band 1
(under £25,000)
	Band 2
(£25,000-£55,000)
	Band 3 + sponsored
organisations
(Over £55,000)

	
	
	


If you are offered a place you will be required to provide one of the following proof of income:

i)
Most recent payslips - two monthly or 4 weekly payslips per person or
ii)
Copy of accounts showing most recent earnings or accountant’s statement if self-employed; and

iii)
Most recent tax credit award from HM Revenue and Customs where tax credits is being claimed.

Please note that the free early education places for 3 and 4 year olds are already incorporated in the charges for that age band.

Ethnic Monitoring

Please state your child’s first language ……………………………………………………………………………..
Ethnicity/racial origin of child(ren)

Please choose from the following when completing your Children's Centre form.

These categories are based on the National Census.  They inform our policies and practices and enable 
The Learning Trust to fulfill its obligations as an equal opportunities employer.
(Please tick)
	Main category
	Code
Extended category
	
	
	Code
Extended category
	

	White
	WENG
English
	
	
	WGRE
Greek/Greek Cypriot
	

	
	WSCO
Scottish
	
	
	WTUK
Turkish
	

	
	WWEL
Welsh
	
	
	WTUC
Turkish Cypriot
	

	
	WCOR
Cornish
	
	
	WEEU
White Eastern European
	

	
	WOWB
Any Other White British
	
	
	WWEU
White Western European
	

	
	WIRI
Irish
	
	
	WOTW
White Other
	

	
	WIRT
Traveller of Irish Heritage
	
	
	WROM
Gypsy/Roma

	

	
	WALB
Albanian
	
	
	
	

	Mixed
	MWBC
White and Black Caribbean
	
	
	MWAS
White and Asian
	

	
	MWBA
White and Black African
	
	
	MOTH
Any Other Mixed Background
	

	Asian or
	AIND
Indian
	
	
	ABAN
Bangladeshi
	

	Asian British
	APKN
Pakistani
	
	
	AOTH
Any Other Asian Background
	

	Black or 
	BCRB
Caribbean
	
	
	BSLN
Sierra Leonian
	

	Black British
	BANN
Angolan
	
	
	BSOM
Somali
	

	
	BCON
Congolese
	
	
	BSUD
Sudanese
	

	
	BGHA
Ghanaian
	
	
	BAOF
Other Black African
	

	
	BNGN
Nigerian
	
	
	BOTH
Any Other Black Background
	

	Chinese
	CHNE
Chinese
	
	
	
	

	Any other
	OAFG
Afghan
	
	
	OVIE
Vietnamese
	

	ethnic group
	OKRD
Kurdish
	
	
	OOEG
Any Other Ethnic Group
	

	
	OLAM
Latin/South/Central American
	
	
	
	


	
	Please return this form to your chosen Children’s Centre
(address details below)
	First choice
(please tick)
	Second choice
(please tick)
	Third choice
(please tick)

	  1
	Ann Tayler 
Children’s Centre
	1-13 Triangle Road, off Westgate Street, London E8 3RP
	
	
	

	  2
	Clapton Park 
Children’s Centre
	161 Daubeney Road, London E5 0EP
	
	
	

	  3
	Hillside Children’s Centre
	1 Leatherhead Close, Holmleigh Road, London N16 5QR
	
	
	

	  4
	Linden Children’s Centre
	86/92 Rectory Road, London N16 7SH
	
	
	

	  5
	Woodberry Down 
Children’s Centre
	Spring Park Drive, off Green Lanes, London N4 2NP
	
	
	


	This section to be retained by parent for reference


Regulations covering the admission of children to Children’s Centres
Weekly charges for full time places

Please contact the Children’s Centre for details of the weekly charges, which are applied for up to 50 weeks of the year.  No charge is made for bank holidays and the summer and Christmas closures.  Parents must however pay fees as usual for training closure days, outings and for the child’s absence due to holiday and/or sickness.

A number of places are allocated to children who meet the statutory in need criteria and no charge is made for these places which are allocated via Social Services.

1. Children under 5 only are admitted.
2. Children's Centres are open 7.45am Monday to Friday. Children will not be admitted after 10.00 a.m. and must be collected punctually.  The Children’s Centre closes at 5.45 p.m. A late charge is applied of £2.00 for every 5 minutes after 5.45pm.  Persistent late collection may result in withdrawal of the place.

3. Children must be brought and collected by a responsible person no younger than 16 years and an emergency telephone contact number is required when the child is admitted to the Children’s Centre.  This number will be checked at regular intervals.
4. The reason for a child’s absence must be reported immediately to the Children's Centre, otherwise the place may be withdrawn.
5. The Children's Centre Manager will exclude any child suffering from (i) an infectious or contagious disease (details on admission) or (ii) any child from a household where there is a case of infectious diseases. Re-admission will be in line with statutory guidelines available on parents notice board.
6. It is a condition of admission that parents give their consent for the admission of their child(ren) to hospital for necessary treatment.
7. A spare set of clothes should be provided, clearly marked with the child’s name.
8. The charge for attendance at the Children’s Centres under statutory authority is applied for up to 50 weeks per year. Bank Holidays and the summer and Christmas closures are the only days for which a charge is not made. The normal daily charge is applied for training days (currently 3 per year), outings and absence due to sickness or holiday.
9. A deposit equivalent to one week’s fee must be paid on admission and one week’s fee in advance. The deposit will be refunded when your child leaves if your account is in advance. A minimum of 2 weeks notice is required to terminate the place. 
10. A “no arrears” policy is applied in the Learning Trust Children’s Centre service. Failure to adhere to this may result in the immediate withdrawal of the place.
11. It is the parent’s/carer’s responsibility to notify the Children's Centre Manager immediately of all changes of address, emergency number or employment circumstances.
12. Review meetings regarding your child’s development will be held every six months.  Parents/carers must attend these meetings.

13. Due to the admissions register for places, it may be possible only to offer a part time place for your child.

14. Families who are not Hackney residents will be charged the band 3 rate.

15. There will usually be one late opening or one early closure fortnightly to facilitate staff development.
Help with the costs of childcare

Websites

	Help with the costs of childcare

www.payingforchildcare.org.uk 
www.hmrc.gov.uk/childbenefit 
www.hmrc.gov.uk/taxcredits



Booklet

	‘Tax credits - extra money for your family’ booklet

Available from Family Information Service at The Learning Trust, 020 8820 7590/7583 or email fis@learningtrust.co.uk



(Implemented Oct 06)
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