Consultation on the proposed 

co-ordinated admission arrangements for 2005/6

January 2004

Direct Line:
0208 820 7402

Fax

0208 820 7597

Date:

19 January 2004
To Headteachers and Chairs of Governors of schools in 

Hackney including Mossbourne Community Academy,

Neighbouring local education authorities and Diocesan Boards

Dear Colleagues

Co-ordinated admission arrangements for 2005/6

Local Education Authorities are now required by Regulations to formulate a scheme covering every maintained school in their area (including Academies) to co-ordinate admissions to secondary schools from September 2005 and to primary schools from September 2006.

The Learning Trust would like to invite you to comment on the attached document which consists of:

· Appendix A - A draft scheme for co-ordinated secondary school admissions which is based on a template drawn up by a Pan London Board. The Admissions Forum has approved the template for consultation with Headteachers, governing bodies, neighbouring local education authorities and Diocesan Boards,. 

When considering the scheme, you will need to be aware that there are a number of elements which are essential to comply with the legal requirements and to be workable across London.  These are the first sentence of paragraphs 1, paragraphs 6, 10 11 and 12.  There are also a number of elements which are highly desirable.  These are paragraphs 2, 3, 4, 5, 8, 9, 14 and 15.  The remaining elements are for local determination. 

In relation to any reallocated places that become available (see paragraph 17), some LEAs are giving priority to those pupils who have not yet been offered a place before those on the waiting list.  You may wish to comment on whether you consider this to be a fairer method of allocating places. 

· Appendix B - A draft qualifying scheme to co-ordinate primary admissions from September 2005.

As far as the co-ordination of primary admissions is concerned, Regulations allow those authorities who are ready to take forward their qualifying schemes for admissions from September 2005.  The Learning Trust has already started co-ordinating admission to primary schools and is proposing to take forward a qualifying scheme.

· Appendix C - A copy of the oversubscription criteria for the school year 2005/6 and the proposed admission number for each school.  

The Learning Trust is not proposing to make changes to the existing oversubscription criteria for community schools.    

A meeting for interested parties to discuss the above draft schemes and the proposed oversubscription criteria for community schools will be held at 5.00pm on Thursday 5 February 2004 in meeting room 5 at the Learning Trust.  Please report to the reception desk on the second floor.

If you have comments to make in response to the attached consultation document, please refer to the attached response form.  I would be grateful if you could complete and return the form to me by no later than 27 February 2004.

Yours sincerely

Harriett Young

Head of Admissions

ac. Members of the Admission Forum          
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PAN-LONDON CO-ORDINATED SECONDARY SCHOOL ADMISSIONS 

 THE LEARNING TRUST DRAFT SCHEME 

PAN-LONDON CO-ORDINATED SECONDARY SCHOOL ADMISSIONS

THE LEARNING TRUST DRAFT SCHEME 

Definitions

“the Learning Trust”
provides education services on behalf of the London Borough of Hackney


“the Academic Year”
the year in which the academic year commences

“the Application Year”
the academic year in which the parent makes an application ie. in relation to the academic year of entry, the year preceding it

“the Board”
the Pan-London Co-ordinated Admissions Executive Board, which has formulated the Scheme

“the Common Application Form”
this is the form that the Learning Trust and other Local Education Authorities (LEAs) must have under the Regulations for parents to use to make their applications, set out in rank order

“the Equal Preference System”
the model whereby all preferences listed by parents on the Common Application Form are considered under the over-subscription criteria for each school without reference to parental rankings.  Where a pupil is offered a place at more than one school within an LEA, the rankings are used to determine the single offer by selecting the one ranked highest of the places offered

“the Home LEA”
the LEA in which the applicant/parent is resident. 

“the Local Admission System 
the IT module for administering admissions in

(LAS)”
the Learning Trust and for determining the highest offer both within Hackney and between participating LEAs

“the Maintaining LEA”
the LEA which maintains a school to which an applicant has applied

“the Notification Letter”
the agreed form of letter sent to applicants on the Prescribed Day which communicates any determination granting or refusing admission to a secondary school, which is attached as Schedule 2

“the Prescribed Day”
1st March in the year following the relevant determination year except that , in any year in which that day is not a working day, the prescribed day shall be the next working day.  

“the Pan-London Register (PLR)”
the database which will transmit application and offer data between each LEA’s LAS 

“the Pan-London Timetable”
the framework for processing of application data which is attached as Schedule 3

“the Participating LEA”
any LEA that has indicated in the Memorandum of Agreement that they are willing to incorporate, at a minimum, the mandatory elements of the Template LEA Scheme presented here.  

“the Qualifying Scheme”
the scheme which each LEA is required to formulate pursuant to section 89B(1)(a) of the School Standards and Framework Act 1998 and the Regulations for co-ordinating arrangements for the admission of pupils to secondary schools

Applications

1. Applications from residents living in Hackney will be made on the Learning Trust Common Application Form which is set out in Schedule 1 attached to this template.  Proof of address will be required.     

2. The admission authorities within this LEA will not use supplementary forms except where the information available through the Common Application Form is insufficient for consideration of the application against the published admissions criteria.    Those admission authorities that use supplementary forms will be responsible for producing, distributing and collecting the forms. 

3. Applicants will be able to express a preference for six maintained secondary schools within and/or outside Hackney (including Academies and any City Technology College that has agreed to participate in their LEA’s Qualifying Scheme). 

4. The order of preference given on the Common Application Form will not be revealed except insofar as other admission authorities/LEAs need this information to apply their own admission criteria, for example if a school’s admission criteria give highest priority to parents who have made that school their first preference. However, where a parent resident in Hackney expresses a preference for schools in the area of another LEA, the order of preference for that LEA’s schools will be revealed to that LEA in order that it can determine the highest ranked preference in cases where a child is eligible for a place at more than one school in that LEA’s area. 

Processing

5. Applicants resident in Hackney must return the Common Application Form to the Learning Trust by 22 October in the Application Year. Schools which receive direct applications in error must inform the Learning Trust.  

6. Application data relating to applications to schools in other Participating LEAs will be up-loaded to the PLR by 15 November in the Application Year or, in any year in which that day is not a working day, the next working day.

7. The Learning Trust in consultation with the admission authorities within Hackney and within the framework of the Pan-London Timetable will determine and each year its own timetable for the processing of application data and the application of admissions criteria.  The transfer timetable for 2005 is attached as schedule 4 to this document.

8. All preferences for schools within Hackney will be considered by the Learning Trust and the admission authorities of voluntary aided schools and Mossbourne Community Academy in accordance with the oversubscription criteria without reference to rank order except where this is explicitly included in an admission authority’s published oversubscription criteria.  When the admission authorities within Hackney have provided a list of applicants in criteria order to the Learning Trust, the Learning Trust shall, for each applicant to its schools for whom more than one potential offer is available, use the highest ranked preference to decide which single potential offer to make.   This is the “Equal Preference System”.    

9. This Learning Trust will accept late applications only if they are late for a good reason.  Examples of what will be considered as good reason include: when a single parent has been ill for some time, or has been dealing with the death of a close relative; a family has just moved into the area or is returning from abroad (proof of ownership or tenancy of a property within Hackney will be required in these cases).  Other circumstances will be considered and each case decided on its own merits. 

10. The latest date for the upload of late applications to the PLR is 7 January in the Application Year or, in any year in which that day is not a working day, the next working day.    

11. The Learning Trust will upload the highest potential offer available to an applicant for a maintained school in this LEA to the PLR by 9 February or, in any year in which that day is not a working day, the next working day in the Application Year. The PLR will transmit the highest potential offer made by the Maintaining LEA to the Learning Trust.   

12. The LAS of the Learning Trust will eliminate, as a Home LEA, all but the highest ranked offer where an applicant has more than one potential offer across Maintaining LEAs submitting information within deadline to the PLR.  This will involve exchanges of information between the LAS and the PLR which will continue until a steady state is achieved (which the PLR will indicate).  This  LEA will transmit to the PLR information about which final offers have and have not been made no less than 5 working days before 1 March (or, where this is not a working day, the next working day) in the Application Year.  The PLR will in turn transmit this information to the LAS of the relevant Maintaining Authorities for their information.

Offers

13. Children who have not been offered a place at any of the schools of their preferences and late applicants whose preferences have not been considered will be offered a place at a school with places remaining.

14. The Learning Trust has agreed, for the purposes of Paragraphs 2(e), 4(d) and 4(e) of the Schedule to the Regulations, that the Home LEAs shall inform all applicants within their areas of their highest offer of a school place and, where relevant, the reasons why higher preferences were not offered, whether they were for schools in the Home LEA or in other Participating LEAs.  

15. The Learning Trust shall use the form of Notification Letter set out in Schedule 2

Appeals

16. Parents have the right of appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  Parents wishing to appeal must contact the admission authority for the school(s) to obtain the procedure and the date by which any appeal must be received by them.

Post Offer

17. The Learning Trust will reallocate any places that become vacant between 1 March and 1 September at schools in Hackney to pupils on the waiting list.  Any parent, apart from those who have had places eliminated in accordance with paragraph 12 of this scheme, will be placed on a school’s waiting list. The position on the list will be determined in accordance with the school’s oversubscription criteria.  

18. The Learning Trust will continue the lists for community schools up to the end of October each school year.  Information regarding waiting lists for voluntary aided schools in Hackney and Mossbourne Community Academy are set out in the individual entries for each school set out in the “A guide for parents to Hackney’s secondary schools” booklet.  Information regarding continuing waiting lists for schools outside Hackney is available from the LEAs in whose area the schools are situated.

Casual admissions 
19
Applications received after 1 September and for places in year groups other than the normal year of entry will be treated as casual admissions. 

20
Applicants should visit the Admissions Team to complete Learning Trust’s common application form for casual admissions.  The Learning Trust will determine any applications for community schools.  If the application is for a voluntary aided school or Mossbourne Community Academy the Learning Trust will refer the application to the governing body of the school, which will make a determination and notify both the parent of its decision at the same time it notifies the Learning Trust and, if the parent is refused a place, the right of appeal must be offered.  Similarly, if the application is for a school in another LEA the Learning Trust will forward the application to the LEA concerned with a request that the LEA or governing body determines the application and notifies the parent of its decision at the same time it notifies the Learning Trust.

21
Parents refused a place at a school may ask that their child be placed on the application list.  The position on the list is determined by the Learning Trust’s oversubscription criteria for community schools and in the individual entries for the voluntary aided schools and Mossbourne Community Academy as set out in the Secondary Schools’ booklet.  In the case of schools outside Hackney, parents should contact the LEAs/governing bodies, as appropriate.

22.
As stated in 16 above, parents have the right to appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  

SCHEDULE 1

APPLICATION FOR TRANSFER FROM PRIMARY 
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TO SECONDARY SCHOOL IN SEPTEMBER 2005
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This form should be completed by Hackney residents only.  If you live outside Hackney you must complete the form available from the Borough or County Council within whose area you live.  Please carefully read the attached guidance notes before completing the form.  Completed forms must be returned to the address shown at the end of the form, to be received by 22 October at the latest.

	1.  Child’s Details  

	
	
	
	
	
	

	            Child’s 

First Name(s)
	
	Surname/Last Name
	

	
	
	
	
	
	

	Child’s Date of Birth
	                      /                   /
	Boy/

Girl
	
	

	
	
	
	
	
	

	Child’s

Home

Address
	                                                                                                                     Postcode

	(This must be the address where the child normally lives.  If this is different from the parent/carer address, please give reasons for this. If parents share custody, this must be stated and both addresses shown. ) 

	
	
	
	
	
	

	Primary School (please also give address if school is outside X)
	

	Does your child have a statement of Special Educational Needs?    YES/NO  (please delete as appropriate)



	2.  Parent’s/Carer’s Details  
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	    Parent/Carer 1  Title (Please circle)    Mr    Mrs    Miss   Ms                                       Initials    

	

	Surname
	
	Relationship 

to Child
	

	
	

	State Address

if different from child’s address above and reasons for this
	

	

	Home 

Tel no.
	
	Daytime 

Tel no.
	
	E-mail

Address
	

	

	    Parent/Carer 2  Title (Please circle)    Mr    Mrs    Miss    Ms                                      Initials    

	      (If applicable)

	Surname
	
	Relationship 

to Child
	

	
	

	Home 

Tel no.
	
	Daytime 

Tel no.
	
	E-mail

Address
	


Please turn over

	4.  Secondary School Preferences


Please write the name and address of up to SIX secondary schools for which you wish to apply. You must list the schools in the order you prefer them. You must list all state maintained schools or City Academies (not Private schools) for which you are applying, including any schools which are outside the borough of Hackney.  Your application details will be forwarded to the relevant Local Education Authority or School as appropriate.  Please include the address of each school, the borough or county in which it is located and the name and date of birth of any sibling (brother or sister) who is already attending the school. 

Please use the column on the right, only if you wish to give reasons for your preference for any school. These might include religious, philosophical or any other reasons. If you think that there are exceptional medical or social reasons why your child should attend a particular school, you must provide professionally supported evidence with this application form.   It is very important that you check the admission criteria of each school for which you are applying to see if priority of admission can be given on this basis. 
	
Name and address of secondary school
	Borough or County in which school is located
	First name, surname and date of birth of any sibling already attending the school
	Reasons  for Preferences (Optional - see note above).  Applications for priority under exceptional medical, or social grounds will only be considered if supporting documents from a doctor, social worker or other appropriate professional are attached to your form.

	
	
	
	

	Preference 1


	
	
	

	
	
	
	

	Preference 2


	
	
	

	
	
	
	

	Preference 3


	
	
	

	
	
	
	

	Preference 4


	
	
	

	
	
	
	

	Preference 5


	
	
	

	
	
	
	

	Preference 6


	
	
	


Please continue on opposite page
	5.  Children in Public Care 


Is the child in public care of a local authority?   YES/NO (please delete as appropriate)

	If yes, please state which Local Authority  
	


If yes, please also provide a letter from the social worker confirming the legal status of the child and the local authority with whom the child is in care.   The letter should also provide the reasons for the preferences for schools.

	


	


	6.  Declaration and Signature of Parent/Carer


· I wish to apply for a place at each of the schools named in Section 3, and I have listed these schools in my order of preference 

· I certify that I am the person with parental responsibility for the child named above who lives in the Borough of Hackney, 

and that the information given is true to the best of my knowledge and belief.

· I understand that any false or deliberately misleading information given on this form and/or supporting information may render this application invalid, or lead to the offer of a place being withdrawn.

	Parent’s/Carer’s Signature
	
	Date:
	


Information supplied will be used for registered purposes under the Data Protection Act 1998.

Checklist:

Before returning this form, please ensure that you have:

 FORMCHECKBOX 

Read the accompanying notes and the secondary school admissions brochure for the borough or county council in which each school for which you are applying is located.

 FORMCHECKBOX 

Checked that your child’s address is within the Borough of Hackney.

 FORMCHECKBOX 

Completed all relevant sections of this form.

 FORMCHECKBOX 

Enclosed any supporting evidence (e.g. a letter from the family doctor/hospital consultant in support of any medical or social claim)

 FORMCHECKBOX 
    Attached the relevant proofs of address: 


· Photocopy of cover and first page of child benefit book

or statement of child benefit  which is obtainable from the 

Child Benefit Agency  (0845 3021444)



· The original council Tax Bill for Year 2004/2005




· An original utility bill received within the last two months



 FORMCHECKBOX 

Completed any supplementary forms, which may be required. (Please check the admission arrangements for each school for which you are applying to see if a supplementary form is required).  
SCHEDULE 2

Template Notification Letter (The paragraphs in bold are those to be included in a first preference offer letter – other offers include all paragraphs) 

DRAFT NOTIFICATION LETTER









From:   Home LEA









Date:    1 March 2005

Dear Parent,

(insert child’s name) - Application for a Secondary School

I am writing to let you know the outcome of your application for a secondary school.  (insert child’s name) has been offered a place at XXX School. The school will write to you with further details.
I am sorry that it was not possible to offer (insert child’s name) a place at any of the schools you listed as a higher preference on your application form. For each of these schools there were more applications than places, and other applicants had a higher priority than your child under the school’s published admission criteria. 

Applications for any schools which you placed lower in your preference list, were automatically withdrawn under the co-ordinated admissions arrangements.

If you would like more information about the reasons why (insert child’s name) was not offered a place at any of the schools you prefer.  You should contact the admission authorities for these schools within the next few days. Details of the different admission authorities are attached to this letter. If the school is in Hackney, you can contact this office for further details.  

You have a right of appeal under the School Standards & Framework Act 1998 against the refusal of a place at any of the schools for which you have applied. If you wish to appeal, you must contact the admission authority for the school within the next few days to obtain the procedure and the date by which an appeal must be received by them.  For Hackney community schools the deadline for appeals is 22 March 2005.

Please would you confirm that you accept the place at X School by completing the reply slip below.  If you do not wish to accept the place, you will need to let me know what alternative arrangements you are making for your child’s education.

(insert child’s name) will automatically be placed on the waiting list for the schools which you have listed as your higher preference in Hackney.  If you wish your child’s name to be placed on a waiting list for any other school, please contact the school or the borough concerned.

Please return the reply slip to me by (date).  If you have any questions about this letter, please contact me on 020 8820 7489.

Yours sincerely

Mohammed Sayed

Senior Admissions Officer

SCHEDULE 3

Pan-London Timetable for the determination of applications to secondary school:

15 November 
Deadline for the transfer of application information by the Home LEA to the  PLR

7 January

Deadline for the upload of late applications to the PLR 

9 February

Deadline for the transfer of potential offer information from the

Maintaining LEAs to the  PLR 

1 March 

The Prescribed Day

SCHEDULE 4

TRANSFER TIMETABLE FOR 2005

	Wednesday 8 and Thursday 9 September 2004

Secondary School Exhibition at 

Clapton Round Chapel (4– 7pm)
	January 2005

Mossbourne Community Academy and Cardinal Pole School will be timetabling their verbal and non verbal reasoning tests during this period.

	13 September to 25 September  2004 

Open days and evenings at Hackney Secondary Schools
	28 January 2005

The Headteachers of the VA secondary schools in Hackney and Mossbourne Community Academy sends the Learning Trust the results of applications sent to them ranked in accordance with the oversubscription criteria

	28 September to 15 October 2004

Interviews for parents resident in Hackney with primary school headteachers to complete the Common Application Form.

Parents resident in Hackney with children at schools in neighbouring LEAs can obtain the Common Application Form from the Admissions Team (tel no: 020 8820 7489)   
	9 February 2005

Latest date for the Learning Trust to transfer the highest potential offer available to an applicant in a school in Hackney to the Pan London Register.  The Pan London Register will transmit the highest potential offer made by other LEAs to the Learning Trust

	22 October 2004

Closing date for the Learning Trust to receive completed forms from Hackney residents
	10 February to 19 February 2005

The Learning Trust will eliminate all but the highest ranked offer where an applicant has more than one potential offer across different LEAs.

	15 November 2004

Latest date for the Learning Trust to transfer application information relating to schools in and outside Hackney to the Pan London Register 


	  1 March 2005

Offer made to parents resident in Hackney by the Learning Trust 



	19 November 2004

Latest date for the Learning Trust to send, where appropriate, a copy of the Learning Trust application form to voluntary aided schools in Hackney and Mossbourne Community Academy


	15 March 2005

Last day for parents to confirm their acceptance of a place



	 7 January 2005

Latest date for the upload of late applications to the Pan London Register


	22 March 2005

Closing date for appeals


APPENDIX B

DATED: JANUARY 2004

THE LEARNING TRUST DRAFT SCHEME TO CO-ORDINATE PRIMARY ADMISSIONS

THE LEARNING TRUST DRAFT SCHEME TO CO-ORDINATE PRIMARY ADMISSIONS

Definitions

“the Learning Trust”
provides education services on behalf of the London Borough of Hackney


“the Academic Year”
the year in which the academic year commences

“the Application Year”
the academic year in which the parent makes an application ie. in relation to the academic year of entry, the year preceding it

“the Common Application Form”
this is the form that the Learning Trust provides for parents to make applications to schools in Hackney

“the Equal Preference System”
the model whereby all preferences listed by parents on the Common Application Form are considered under the over-subscription criteria for each school without reference to parental rankings.  Where a pupil is offered a place at more than one school the rankings are used to determine the single offer by selecting the one ranked highest of the places offered

“the Home LEA”
the LEA in which the applicant/parent is resident. 

“the Maintaining LEA”
the LEA which maintains a school to which an applicant has applied

“the Notification Letter”
the agreed form of letter sent to applicants on the Prescribed Day which communicates any determination granting or refusing admission to a primary school, which is attached as Schedule 2

“the Prescribed Day”
5 May in the year following the relevant determination year except that , in any year in which that day is not a working day, the prescribed day shall be the next working day.  

“the timetable”
the time table for processing of application data which is attached as Schedule 3

“the Qualifying Scheme”
the scheme which each LEA is required to formulate pursuant to section 89B(1)(a) of the School Standards and Framework Act 1998 and the Regulations for co-ordinating arrangements for the admission of pupils to primary schools

THE LEARNING TRUST SCHEME TO CO-ORDINATE PRIMARY ADMISSIONS

When can a child start primary school

1.
Children are able to start primary school in either September of the academic year if their fifth birthday falls between 1 September and the end of February and in the following January if their fifth birthday falls between 1 March and the end of August.

Applications

2.
Parents can start to apply for places from 1 September in the application year. 

Applications from residents living in and outside Hackney will be made on the Learning Trust Common Application Form attached as Schedule 1 to this document. Proof of address will be required. 

3.
Applicants will be able to express a preference for up to three maintained primary schools in Hackney.  Schools which receive direct applications in error must inform the Learning Trust. Applicants applying to schools outside of Hackney should be made directly to the maintaining LEA using that LEA’s Common Application Form (which can be obtained either from the school or the maintaining LEA)   

4.
Parents expressing preferences for voluntary aided schools that require additional information relating to membership of a particular faith will also need to complete a supplementary form and return the form to the school concerned.  Parents should note that no action will be taken as a result of information contained on the supplementary form unless the school is also named on the Learning Trust Common Application Form.  The following schools require supplementary information:-

Avigdor Jewish
Holy Trinity Church of England
Our Lady and St Joseph Catholic
Ruth Lunzer Lubavitch Orthodox Jewish
St Dominic’s Catholic

St John and St James’ Church of England
St John of St Jerusalem Church of England
St John the Baptist Church of England

St Mary’s  Church of England

St Matthias’ Church of England
St Monica’s Catholic

St Paul’s with St Michael’s Church of England

St Scholastica’s Catholic
Simon Marks Jewish
5.
The Learning Trust in consultation with the admission authorities in Hackney will determine each year the dates for the processing of application data and the application of admission criteria not set out in this document. The transfer timetable for 2005 is attached as schedule 2 to this document.    

6.
Applicants must return the Common Application Form to one of the schools of their preferences or to the Learning Trust by 4 February in the application year or in any year in which that is not a working day, the next working day.

7.
Schools who receive the Common Application Form (whether or not the parent lives in Hackney) must send these to the Learning Trust by 5 February in the application year or in any year in which that is not a working day, the next working day.

8.
The Learning Trust will accept late applications only if they are late for a good reason.  Examples of what will be considered as good reason include:  when a single parent has been ill for some time, or has been dealing with the death of a close relative; a family has just moved in to the area or is returning from abroad (proof of ownership or tenancy of a property will be required in these cases).  Other circumstances will be considered and each case will be considered on its merits.

9.
All preferences will be considered by the Learning Trust and the admission authorities of voluntary aided schools within Hackney in accordance with the oversubscription criteria without reference to the rank order except where this is explicitly included in an admission authority’s published oversubscription criteria.  When the admission authorities within Hackney have provided a list of applicants in criteria order to the Learning Trust, the Learning Trust shall for each applicant for whom more than one potential offer is available, use the highest ranking preference to decide which single potential offer to make.  This is the “Equal Preference Scheme”.  

Offers

10.
All offers of a school place, including places at voluntary aided schools, will be transmitted by the Leaning Trust on 5 May or in any year which is not a working day, the next working day.  If a child is resident in another LEA that LEA will also be notified of the offer. 

11.
Children who have not been offered a place at any of the schools of their preferences and late applicants whose preferences have not been considered will be offered a school with places remaining. 

12.
The Learning Trust shall use the form of Notification letter set out in Schedule 3 attached to this document.

13.
If a pupil also receives an offer of a place at a school in another LEA the Learning Trust will write to the parent and ask the parent to decide within two weeks of the date of the letter which place they intend to accept.  If no response is received from the parent the Learning Trust will assume that the place at the school in Hackney is no longer needed.

Appeals

14.
Parents have the right of appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  Parents wishing to appeal must contact the admission authority for the school(s) to obtain the procedure and the date by which any appeal must be received by them.  This is the Learning Trust for community schools and individual governing bodies for voluntary aided schools.

Post Offer

15.
The Learning Trust will reallocate any places that become available between 7 May and 1 September to parents on the waiting list. Any child who is refused a place at a community school may ask that their child’s name is places on an application list. Pupils will be ranked on the list in accordance with the oversubscription criteria.  The Learning Trust will continue the lists for community schools up to the Spring half term.  Information regarding waiting lists for voluntary aided schools are set out in the individual entries of the “Guide for parents to Hackney’s primary schools” booklet.

Casual Admissions

16.
Applications received after 1 September and for places in year groups other than the normal year of entry will be treated as casual admissions.

17.
Parents should contact their preferred primary school to complete an application form.    

18.
If the preferred school cannot offer a place the school will forward a copy of the application form to the Learning Trust who will notify the parent of schools with vacancies.  

19.
Parents refused a place at a community school may ask that their child be place on the application list, which is held by the school.  The position on the list is determined by the published oversubscription criteria and not by the length of time the pupil has been on the list.

20.
Information regarding waiting lists for voluntary aided schools are set out in the individual entries of the “Guide for parents to Hackney’s primary schools” booklet.  

21.
As stated in paragraph 14 above, parents have the right to appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  

SCHEDULE 1
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Primary School Reception Class Admission in September 2005/January 2006

	Advice for Parents / Carers and application form for completion



If your child is born between 1st September 2000 and 31st August 2001, you must complete the application form attached to this document. Your child will be able to start school in Hackney in either September 2005 or January 2006.

This application form contains all the information you will need to apply for both community primary schools as well as the voluntary aided (religious) primary schools in Hackney.

If you need this document in one of the following languages listed below.  It is available from either the primary schools in Hackney or the Learning Trust (Tel: 020 8820 7401)  

Translations of above text insert

You only need one application form and you can list upto three schools.
You should complete the application form and return it by no later than 4 February 2005, to: either a primary school or the Admissions Team at The Learning Trust, Hackney Technology & Learning Centre,1 Reading lane, E8 1GQ

1.
Applying to voluntary aided schools in Hackney

If you wish to apply to a voluntary aided (religious) school in Hackney, you must complete the Learning Trust common application form.  

You must also complete a separate form for confirmation of religious commitment (Supplementary form). The supplementary form is available from the school direct and  must be returned to the school and not the Learning Trust.

These schools will be responsible for applying their own admission arrangements and will let the Learning Trust have a list indicating the order in which all children have priority by reference to their oversubscription criteria.  Full details of each VA schools’ admission arrangements including information relating to waiting lists is in section E of the ‘Guide for Parents to Hackney primary schools 2005’ booklet.

2.
Applying for community schools in Hackney

If there are more applications than places available, the Learning Trust will apply the oversubscription criteria below, regardless of the parental ranking, to determine which pupils are eligible to be offered places.

1. Children looked after by a local authority

2. Children whose acute medical or social need justifies the allocation of a place at a particular school*

3. Children whose parents can take up or keep a teaching post in one of Hackney’s schools**

4.  Children with brothers and sisters*** at the school at the time of the proposed admission

5.  Applicants living nearest to the main entrance of the school as measured in a straight line on a map or using a GIS computerised mapping system.

Distance as measured in 5 above will be used in any tie-break decisions for priority 1, 3 and 4.

*The Head of Admissions will make decisions on such cases and will seek, if necessary, advice from the Health Service.  These cases will always require supporting professional evidence and it is the responsibility of the parent to produce the evidence.

**If you are a teacher applying for a school place only one child can be admitted to each class.  Primary school teachers must apply to the school where they teach or to a school within one mile of their place of work.  Secondary school teachers must also apply to a school within one mile of their place of work. 

*** Brothers and sisters must live at the same address as the child for whom the application is being made.  This includes half brothers and sisters, step brothers and sisters and foster brother and sisters who live at the same address.
Pupils with a Statement of Special Educational Needs for whom the school is named in a Statement of Special Educational Needs are required to be admitted to the school and will be counted against the admission number. 

3.
Notification of an offer of a school Place
Parents will be sent a letter on 3 May 2005 by the Learning Trust to notify them of the offer of a school place regardless of whether the preference is a Community or Voluntary Aided School.
4.
Dealing with Late Applications     

Parents who submit a late application will normally be considered for schools in Hackney after parents who have submitted their applications on time. Unless there is a good reason for why the form has been submitted late. 

5.
Application Lists for Community Schools

Any parent of a child who is refused a place at a community school can request that their child is placed on an application list.  Pupils will be ranked on the list in accordance with the oversubscription criteria described above and not by the length of time the pupil has been on the list.

7.
Appeal arrangements

The letter making the offer of a school place will advise parents of their right of appeal against the refusal of places at other schools applied for and who to contact to make their appeals. Appeal forms are available from the school and should be submitted by 24 May 2005.
8.        Preference ranking

You must indicate on the application form your preferred schools in alphabetical order and then say whether it is your 1st, 2nd or 3rd  preference. If you are eligible for an offer at more than one school, you will only receive a place at the highest ranked school you have listed on the Part 1 of the application form.  
9.
You will need to provide proof of your child’s date of birth and your address

Your address must be your main residential home, where you and your child lives.  If we establish that you have more than one property, we will require further evidence that the address on the form is your main residential address.

Before returning this form, please ensure that you have attached a :


Tick if attached

· photocopy of birth certificate or medical card





· photocopy of cover and first page of child benefit book

or statement of child benefit  which is obtainable from the 

Child Benefit Agency  (0845 3021444)



· The original Council Tax Bill for Year 2004/2005




· An original utility bill received within the last two months



(original documents will be returned to you)

If you fail to provide all four of the above documents this will result in a delay or refusal of an offer of a school place. 

ENCLOSE RECEPTION APPLICATION FORM

SCHEDULE 2

Timetable for admission reception classes in primary schools in September 2005 and January 2006

	1 September 2004

Application forms available from the Learning Trust and individual schools

 
	22 April 2005

The Learning Trust will eliminate all but

The highest ranked offer where an applicant has more than one potential offer 

	4 February 2005

Closing date for applications for both September and January entry


	3 May 

The Learning Trust offers a school place to parents

	25 February 2005

Application forms sent to voluntary aided schools by the Learning Trust to be ranked in accordance with the governing body’s oversubscription criteria


	17 May

Last day for parents to confirm their acceptance of a place



	18  March 2005

The Learning Trust ranks pupils who have applied to community schools in accordance with the oversubscription criteria 


	24 May

Closing date for appeals



	8 April 2005

Voluntary aided schools send the Learning Trust a list of the pupils ranked in accordance with the school’s oversubscription criteria


	June/July

Appeals heard


SCHEDULE 3

DRAFT NOTIFICATION LETTER









From:   Home LEA









Date:    1 March 2005

Dear Parent,

(insert child’s name) - Application for a Reception Class Place

I am writing to let you know the outcome of your application for a reception class place at a primary school.  (insert child’s name) has been offered a place at XXX School. The school will write to you with further details.
I am sorry that it was not possible to offer (insert child’s name) a place at any of the schools which you had listed as a higher preference on your application form. For each of these schools there were more applications than places available, and other applicants had a higher priority than your child under the published admission criteria. 

If you would like more information about the reasons why (insert child’s name) was not offered a place at any of the schools you prefer, you can contact me at this office for further details.  

You have a right of appeal under the School Standards & Framework Act 1998 against the refusal of a place at any of the schools for which you have applied. If you was refused a place at a community school you can contact this office for a form. If you wish to appeal for a  voluntary aided religious school, you must contact the school within the next few days to obtain the procedure and the date by which an appeal must be received by them.

Please would you confirm that you accept the place at X School by completing the reply slip below.  If you do not wish to accept the place, you will need to let me know what alternative arrangements you are making for your child’s education.

(insert child’s name) will automatically be placed on the waiting list for the primary schools that you listed as a higher preference who were unable to offer you a place.  

Please return the reply slip to me by (date).  If you have any questions about this letter, please contact me on 020 8820 7401.

Yours sincerely

Donna Anthony

APPENDIX C

OVERSUBCRIPTION CRITERIA FOR HACKNEY COMMUNITY SCHOOLS FOR THE SCHOOL YEAR 2005/6

Admission to reception classes in Primary Schools

1. Children looked after by a local authority;

2. Children whose acute medical or social need justify the allocation of a place at a particular school*

3. Children whose parents can take up or keep a teaching post in one of Hackney’s schools**

4. Children with brothers and sisters*** at the school at the time of the proposed admission

5. Applicants living nearest to the main entrance of the school as measured in a straight line on a map or using a GIS computerised mapping system.

Distance as measured in 5 above will be used in any tie-breaker decisions for priority 1, 3 and 4.  

*The Head of Admissions will make decisions on such cases and will seek, if necessary, advice from the Health Service.  These cases will always require supporting professional evidence, which has to demonstrate why the parent should be given a place at a particular school, and it is the responsibility of the parent to produce the evidence.

**If you are a teacher applying for a school place only one child will be admitted to each class.  Primary school teachers must apply to the school where they teach or to a school within one mile of their place of work.  Secondary school teachers must apply to a school within one mile of their place of work.

*** Brothers and sisters must live at the same address at the child for whom the application is being made.  This includes half brothers and sisters, step brothers and sisters and foster brother and sisters who live at the same address.

Transfer from primary to secondary school 

1. Children looked after by a local education authority

2. Children whose acute medical or social need justifies a place at that particular school*

3. Children with brothers and sisters** at the school at the time of the proposed admission

4. Applicants living nearest to the main entrance of the school as measured in a straight line on a map or using a GIS mapping system.

*The Head of Admissions will make decisions on such cases and will seek, if necessary, advice from the Health Service.  These cases will always require supporting professional evidence, which has to demonstrate why the parent should be given a place at a particular school, and it is the responsibility of the parent to produce the evidence.

H H

** Brothers and sisters must live at the same address at the child for whom the application is being made.  This includes half brothers and sisters, step brothers and sisters and foster brother and sisters who live at the same address.

Casual admissions for both primary and secondary schools

The oversubscription criteria for casual admissions to both primary and secondary schools are as described above.  However, pupils seeking admission in accordance with the protocol for the admission of vulnerable children agreed by the Admission Forum will be given priority.  

PROPOSED ADMISSION NUMBERS TO BE PUBLISHED FOR THE SCHOOL YEAR 2005/6

Primary schools

	PLANNING AREA 
	SCHOOL
	CAPACITY ASSESSMENT BY YEAR GRP
	ADMISSION NUMBER FOR 2005/6

	I
	Burbage JMI
	58
	60

	
	De Beaviour JMI
	59
	60

	
	Thomas Fairchild JMI
	45
	45

	
	Whitmore JMI
	60
	60

	
	St John the Baptist CE JMI
	44
	45

	
	St Monica’s RC JMI
	30
	30

	
	Our Lady’s & St Joseph RC JMI
	30
	30

	II
	Gayhurst JMI
	73
	75

	
	London Fields JMI
	53
	60

	
	Queensbridge JMI
	30
	30

	
	Randal Cremer JMI
	
	60

	
	Sebright JMI
	59
	60

	
	Holy Trinity CE JMI
	28
	30

	
	St Pauls with St Michaels CE JMI
	30
	30

	III
	Berger JMI
	60
	60

	
	Lauriston JMI
	28
	30

	
	Morningside JMI
	58
	60

	
	Orchard JMI
	57
	60

	
	St John of Jerusalem CE JMI
	30
	30

	
	St Dominic’s RC JMI
	57
	60

	IV
	Amherst JMI
	75
	75

	
	Baden Powell JMI
	30
	30

	
	Benthal Infants 
	60
	60

	
	Benthal Juniors
	58
	60

	
	Colveston JMI
	30
	30

	
	Nighingale JMI
	30
	30

	
	Shacklewell JMI
	57
	60

	V
	Daubeney JMI
	75
	75

	
	Kingsmead JMI
	29
	30

	
	Mandeville JMI
	45
	45

	
	Millfields JMI
	75
	75

	
	Rushmore JMI
	56
	60

	
	St John & St James CE JMI
	30
	30

	VI
	Gainsborough JMI
	57
	60

	
	
	
	Cont/d..


	VII
	Grasmere JMI
	30
	30

	
	Princess May JMI
	67
	60

	
	William Patten JMI
	60
	60

	
	St Matthias CE JMI
	45
	45

	VIII
	Jubilee JMI
	53
	60

	
	Northwold JMI
	63
	60

	
	Tyssen JMI
	74
	75

	
	St Scholasticas RC JMI 
	22
	30

	
	Simon Marks Jewish
	27
	28

	IX
	Craven Park JMI
	29
	30

	
	Harrington Hill JMI
	30
	30

	
	Southwold JMI
	45
	45

	X
	Grazebrooke JMI
	60
	60

	
	Holmleigh JMI
	29
	30

	
	Parkwood JMI
	30
	30

	
	Ruth Lunzer Lubavitch Girls
	To be confirmed
	To be confirmed

	
	Betty Layward JMI
	60
	60

	
	Sir Thomas Abney JMI
	68
	60

	
	Woodbery Down JMI
	60
	60

	
	St Mary’s S/Newington CE JMI
	29
	30

	
	Avigdor Jewish
	30
	30


Secondary Schools

	 
	Cardinal Pole
	173
	180

	
	Clapton Technology College
	209
	180

	
	Hackney Free and Parochial
	150
	150

	
	Haggerston
	196
	180

	
	Homerton College of Technology
	211
	210

	
	Mossbourne Community Academy
	To be confirmed
	180

	
	Our Lady’s Convent
	120
	120

	
	Skinners’ Company’s School for Girls
	150
	150

	
	Stoke Newington School Media Arts College
	253
	240

	
	Yesodey Hatorah Girls’ School 
	To be confirmed
	 To be confirmed


YOUR RESPONSE TO THE PROPOSED ADMISSION ARRANGEMENTS FOR THE SCHOOL YEAR 2005/6, should be sent to: 

Harriett Young, Head of Admissions, The Learning Trust, 1 Reading Lane, E8 1GQ

THIS RESPONSE FORM MUST BE COMPLETED BY FRIDAY 27 FEBRUARY 2004

Name of Person responding_______________________________________

Your interest (Headteacher, Governor, neighbouring education authority, Diocesan 

Board)________________________________________________________

	Scheme to co-ordinate admissions to secondary schools 


Do you agree with paragraphs set out in the scheme for local determination?  These are  paragraphs 7, 13, 16, 17, 18, 19, 20 and 21        

Paragraph 7 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph 13 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph  16 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph  17 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph  18 

	Yes 
	No

	
	


Comments              

______________________________________________________________________________

______________________________________________________________________________

Paragraph  19 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph  20 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Paragraph  21 

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

	Scheme to co-ordinate admissions to primary schools


Do you agree with all aspects of the scheme to co-ordinate admissions to primary schools, including the proposed timetable?

	Yes 
	No

	
	


Comments

______________________________________________________________________________
_____________________________________________________________________

	OVERSUBSCRIPTION CRITERIA FOR PRIMARY AND SECONDARY SCHOOLS


Do you agree that no changes should be made to the oversubscription criteria for community primary and secondary schools?

	Yes 
	No

	
	


Comments

______________________________________________________________________________ 
______________________________________________________________________________

	PROPOSED ADMISSION NUMBERS


Do you agree with the proposed admission numbers for primary and secondary schools

	Yes 
	No

	
	


Comments

______________________________________________________________________________

______________________________________________________________________________

Any other comments/suggestions you wish to make

Signed (Name)___________________________________     (Date)    ____________________
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