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Application form for Learner Support Funds

The Purpose of this discretionary Learners Support Fund (dLSF) is to provide exceptional support to students aged 16 -19, who are experiencing financial difficulty with meeting costs associated with learning. 
You can find our more about your options for help with learning costs on website : http://www.direct.gov.uk/en/EducationAndLearning/14To19/index.htm
You should apply if you believe you meet the criteria listed below.  Students in receipt of the maximum Education Maintenance Allowance (EMA) will not normally qualify for this fund. 
To qualify for Learner Support Fund allocation you need to meet the requirements listed below:

Age

You should be a registered pupil at school aged 16 – 19 years.

2nd Year Applicants
Applicants entering their 2nd year of study must be aware that they will not automatically receive the fund. Unless you can demonstrate exceptional costs associated with the course e.g. compulsory field trip, specialist equipment.
Residence in the UK 

You must have been ‘ordinarily resident’ in the United Kingdom  for the last 3 years for purposes other than receiving education. For further details you can go to the website, http://www.lsc.gov.uk/providers/moneytolearn/: 
Residence in Hackney

You must have been living in Hackney on 30 June 2009 and had “settled status”. Settled means having either indefinite leave to enter or remain (ILE/R) or having the right of Abode in the UK.  British Citizens and certain other people have the Right of Abode in the UK.

Asylum Seekers

Asylum seekers who have legally been in the UK pending consideration of their claim by the Home Office for longer than 6 months or asylum seekers refused asylum but granted support under Section 4 of the Immigration and Asylum Act will also be eligible. 

Income

You can qualify if your parents’ joint income is less than £30,810 a year /single parent income is less than £17,000 a year or you or your parents(s) receive one of the following DWP (Department for Work & Pensions) benefits or Inland Revenue Tax Credits:

Income Support




* Widowed Mother’s Allowance

Income based Job Seekers Allowance

* Income-Related Employment and Support 

Working Tax Credit (income less than £17,000)                                                             Allowance

LA Student Grant or Student Loan


* DWP Pension Credit







* Where these are the only source of family income

Child Tax Credit
Your parents or Carer must be receiving Child Tax Credit  if you are continuing your education and proof of this will be required. This does not apply if you receive DWP benefits in your own name.

Amount of Allocation 

The amount of financial help allocated to you will depend on the number of applications we receive by 30 November 2009. You can qualify for up to £300 for the year, split into 3 direct bank payments November, January and April..  You can request for financial help of more than £300, however you will need to demonstrate why you require more funds. 
To receive a one-off payments will depend on the specific need and your individual circumstances. The categories are listed in section 3.  

If you require further advice about this application you can contact Harriett Young on 020 8820 7402.
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Closing Date

The closing date for applications for financial help is 30 November 2009. However, we will still accept an application if you do not start your course until later in the school/college year.

You can apply for financial help at anytime throughout the year as long as there are funds available. The fund will close when the sum allocated by the LSC has been spent.  If you are successful in your application we will write to you to request your bank/building society details.
Application form for Learner Support Funds


1
Your details (Student)  

	Mr/Miss/Ms
	Surname:
	First Name:

	Date of birth:
	Age on 1 September 2009:

	Address (including postcode)
	Date moved in 

	
	(Month & Year)

	Phone Number:
	

	Other addresses since 1 September 2008

	Date moved in 

(Month & Year)


2
Course of Study

	Full name and address of school:


	

	Full title of course (e.g.A/AS Levels, NVQ2):
	

	Subjects to be studied:



	Is the course full or part time?  Please tick one box
	              Full time   (
      Part time (

	Length of course (e.g. September 2009 to July 2010)?       ………………………  to ……………….…. .. … 

	Year of course in 2009?  Please tick one box                                    1st     (
      2nd    (             


	Have you previously received financial help from the Learner Support Fund during the school year 2008?
If yes, how much?         £ ………….           
	Yes
  (
No
(


3
Financial need

	Please tick either the 1st or 2nd box and then any of the following boxes on how the money will be used 

· I do not get an Educational Maintenance Allowance(EMA) and need financial support 
· I do get an Educational Maintenance Allowance(EMA) but still require financial help with the following:

· Books & equipment costs (i.e. Beauty / Hairdressing kit, Uniform, Catering / Art/computer equipment or other specialist equipment) 

· Childcare costs

· Travel costs

· Accommodation and living costs

· Examination Fees

· Additional course costs (e.g. field/educational trips)

· Cost of travel to Higher Education Interviews

· Other (please give brief details)..……….…………………………………………………………… 

…………………………………………………………………………………………………………………... 

How much do you need?   £ ………………

Processing your application will be delayed if you do not answer all of the questions in full. 

	4
Financial Information complete this section if you are living independently away from home.  

	Do you receive any DWP Benefits (please tick one box)

If yes which one ________________________________________
	Yes    (               No  (

	Do you earn any income?  (please tick one box)

If yes please provide breakdown of expenditure below*
	Yes    (  £………… No (


	*Expenditure each week should include details of all outgoings and expenses 

	Rent / Mortgage repayments 

Council Tax

Travel Costs (include higher education interviews)

Other Expenses (Gas, TV licence, water rates)
	£………...                                            

£………...   

£………...

£………...                   
	                                            £………...                      

	                                                                                             Total  
	£………...................  
	                                         £………...


	5
Student Declaration  

	It is a serious offence to give false information.  We have a duty to protect the public funds we control.  We may use this information you have provided on this form to prevent and detect fraud.  We may also share this information, for information purposes, with other organisations, which control public funds.

I confirm that the information given on this form is true and correct.

Student signature: ………………………………………               Date: ………………………




6
Parent Details (to be completed by your parent) 
	Mr/Miss/Ms/Mrs
	Surname:
	First Name:

	Your Partner’s full name:

	Address if different from student address (including postcode):

	

	Phone Number:


7
Financial Information (your parent(s)/Carer’s must fill this in, unless you are living independently) 
	Do you receive (please tick one box for each question):

	Income Support?
	Yes      (       No
(   

	Income-based Jobseeker’s Allowance?
	Yes
(       No
(   

	Working Tax Credit (and salary less than £17,000)?

	Yes
(       No
(   

	Widowed Mothers Allowance (as your sole source of income)?
	Yes
(       No
(  

	Income-Related Employment and Support Allowance (as your sole source of income)?
	Yes
(       No
(      

	DWP Pension Credit (as your sole source of income)?

	Yes
(       No
(  

	LA Student Grant or Student Loan?
	Yes
(       No
(   

	Any other income?
	Yes
(       No
(   if yes, 
how much £ _________________

	
	

	Parent’s/Carer’s income (£30,810 a year or less, this must include overtime, bonuses, benefits and maintenance grants to all family members) or Single Parent income: £17,000 per year or less

	Mother’s/Carer’s yearly earnings? 
	                                            £…………...                      

	Father’s/Carer’s yearly earnings?
	                                            £…………...

	Proof of income is required – Please send copy of P60 for                          
	                   Total                £…………...

Financial Year 2008/9


8
Parents Declaration  
	It is a serious offence to give false information.  We have a duty to protect the public funds we control.  We may use this information you have provided on this form to prevent and detect fraud.  We may also share this information, for information purposes, with other organisations, which control public funds.

I confirm that the information given on this form is true and correct.

Parent signature: ………………………………………               Date: ………………………


	9 
You need to supply proof 1 and one other proof 2- 6 as appropriate so that we can process your application 

	1.
	Proof of Child Benefit or Child Tax Credit 2009/10
	Yes  (
	No   (

	2.
	Proof of  asylum seeker status as described above
	Yes  (
	No   (

	3.
	Proof that either you or your parent or guardian is in receipt of benefits mentioned in section 7
	Yes  (
	No   (

	4.
	Proof of income; P60 for the financial year 2008/09 
	Yes  (
	No   (

	5
	Working Tax Credit Letter for financial year 2009/2010  
	Yes  (
	No   (

	6.
	Proof of any other Income as mentioned in section 7
	Yes  (
	No   (

	
	Please ensure: 
	
	

	
	 Student has signed section 5 
	
	

	
	 Parent has signed section 8
	
	


For office use only:

	Child benefit proof received
	Yes (
No (

	Check made on EMS - pupil data check
	Yes (
No (

	Proof of DWP benefits received
	Yes (
No (

	Joint Parent/Carer Income is below £30,810 ( as seen on P60)
	Yes (
No (

	Child Tax Credit/Working Tax Credit Letter seen
	Yes (
No (

	 Authorised:  Offer  (   Refusal (               Name of Officer………………………………………………

Amount of allowance agreed £……………….. Signed: …………………...............     Date: …………….…

	
	

	
	


Admissions and Pupil Benefits Team


Hackney Technology & Learning Centre


1 Reading Lane,  London  E8 1GQ


Phone: 020 8820 7402


Fax: 020 8820 7597








  2009 / 2010





Admissions & Pupil Benefits Team


Hackney Technology & Learning Centre


1 Reading Lane,  London  E8 1GQ


Phone: 020 8356 7237  


Fax: 020 8356 7252








  2009/ 2010
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