ARCHDIOCESE OF WESTMINSTER / LONDON BOROUGH OF HACKNEY

St. Monica’s Catholic Primary School

Hoxton Square, London N1 6NT
2011/12  ADMISSIONS POLICY FOR THE RECEPTION, INFANT AND JUNIOR CLASSES

(This policy does not apply to the Nursery Class)

The School serves the Catholic Parish of St Monica’s in Hoxton and its adjoining parishes St John the Baptist and Our Lady and St Joseph in the Hackney Deanery. 

We aim to provide a Catholic education for all our pupils. Catholic doctrine and practice permeates every aspect of the school’s activity. It is essential that the Catholic character of the school’s education is fully supported by all families in the school. All applicants are therefore expected to give their full, unreserved and positive support for the aims and ethos of the school.

Pupil Numbers

The Governing Body will ensure that the number of pupils admitted to each year group will conform to statutory legislation. It will admit 30 pupils to each year group.

If there are more applications than places available, places will be awarded in accordance with the over subscription criteria below. 

Reception Places 

Applicants should be aware that nursery education is a non-statutory service and that accordingly a child’s attendance in the school’s nursery does not guarantee a future place in the reception, infant and junior classes. 
Parents may defer entry for their child until statutory school age, which is the first day of the term following the child’s fifth birthday.  They apply in the normal way and the place is held open until either 1/1/12 or 1/4/12.  After 1/4/12 the place becomes vacant if it is not taken up.

Reception Class applications

In order to make a full application for a place in the School’s Reception Class you should complete: 

· The Common Application Form (CAF) available from the school or The Learning Trust Admissions Section, Hackney Technology and Learning Centre, 1 Reading Lane, London E8 1GQ and return it as per the instructions by the stipulated closing date.

· Catholic parents and carers should fill in The Supplementary Information Form available from the school office and return it directly to the school by the stipulated closing date along with the original or a certified copy of the child’s Baptismal certificate.  If no certificate exists applicants should indicate in writing the reasons for this being the case.

· The Supplementary Information Form (SIF) is obtainable from the School or The Learning Trust.  You can collect the form from the school or The Learning or request for it to be sent to you.

Applicants not offered a place in the reception class will be placed on a waiting list ranked in accordance with the over subscription criteria. Names are normally removed from the list at the end of the academic year unless parents / carers submit a written request asking for their application to remain on the waiting list. 

In-Year Admissions

Applications for In-Year admissions are made in the same way as those made during the normal admissions round. If a place is available and there is no waiting list then the local authority will communicate the governors’ offer of a place to the family. If more applications are received than there are places available then applications will be ranked by the governing body in accordance with the oversubscription criteria, with the following modifications: Catholic children without an offer of a school place elsewhere are given priority immediately after Catholic ‘looked-after’ children; similarly, other children without an offer of a school place are given priority immediately after other ‘looked-after’ children.. If a place cannot be offered at this time then you may ask us for the reasons and you will be informed of your right of appeal. You will be offered the opportunity of being placed on a waiting list. This waiting list will be maintained by the governing body in the order of the oversubscription criteria [as modified above] and not in the order in which the applications are received. Names are removed from the list at the end of each academic year. When a place becomes available the governing body will decide who is at the top of the list so that the LEA can inform the parent that the school is making an offer.

Special Educational Needs
The admission of pupils with Statements of Special Educational Needs is dealt with by completely separate procedures.  The procedure is integral to making and maintaining statements by the pupil’s home local education authority.  Details of this separate procedure are set out in the DCSF Special Educational Needs Code of Practice   

OVERSUBSCRIPTION CRITERIA

Children will be admitted to the School in the following order of priority:

1. Catholic “looked after” children.

2. Catholic children whose parents/legal guardians are resident in the parish* of St. Monica’s. 

3. Catholic children whose parents/legal guardians are resident in neighbouring parishes* of St John the Baptist (Hackney) and Our Lady and St Joseph (Kingsland).

4. Other Catholic children not covered by criteria1 to 3.

5. Other “looked after” children.
6.  Catechumens and members of the Eastern Christian Churches

7. Children from other Christian denominations whose parents wish them to have a Catholic education and whose application is supported by a Priest, Minister or Church Leader.

8. Children of other faiths whose application is supported by a religious leader.

· A map of the parishes is available from the school or The Learning Trust

Where the offer of places to all the applicants in any of the categories listed above would lead to over subscription, the following provisions will apply:

· The attendance of a brother or sister at the school at the time of enrolment will increase the priority of an applicant within each category.

· The Governing Body will give top priority to an application within a category where evidence is provided at the time of application of an exceptional social, medical or pastoral need of the child which can be most appropriately met at this school. The Governing Body will require written evidence from an appropriate professional such as priest, doctor or social worker as to why the school is the most suitable and the difficulties that would be caused if the child had to attend another.
9. Any other Applicant
Tie-breaker

Where the offer of places to all the applicants in any of the criteria listed above would lead to oversubscription, places up to the admission number will be offered to those children whose parents’/carers’ residential address is the shortest distance from the main door of St. Monica’s Catholic Primary school to the front door of the parents/carer’s residential address when measured in a straight line on a map. For the purpose of calculating distances the address is identified by using the geographical reference as determined by Hackney Learning Trust
Admissions of twins/ triplets. 

If only one place is available for more than one child, who are twins or of a multiple birth within the same family, the allocation of the place will be determined by a lottery which will be carried out by the Admissions Committee in the presence of an independent witness.

Admission Appeals for unsuccessful applicants to the Reception Class and Years 1- 6.

Unsuccessful applicants have the right to appeal to an independent panel. Parents wishing to appeal should obtain a form from the School. This should be completed and returned to the School, marked for the attention of Clerk to the Admission Appeal Panel, within 21 days of receipt of the letter confirming that the application has been unsuccessful.

If an appeal is unsuccessful no further appeal may be made within the same school year unless there have been significant and material changes in the applicant’s circumstances.

Protocols on “hard to place” children

The School is committed to taking its fair share of vulnerable children who are hard to place, in accordance with locally agreed protocols.  Accordingly, outside the normal round of admissions, the Governing Body is empowered to give absolute priority to a child where admission is requested under any local protocol which carries the agreement both of the Governing Body and the Diocese for the current admission year.  The Governing Body has this power even when admitting such a child would exceed the normal admission number.

Interpretation of terms used in the Admissions Policy and Oversubscription Criteria

	Applicants
	The parents and/or legal guardians submitting an application for a place on behalf of a child.

	Catholic
	A baptized person who is a member of any Catholic Church in full communion with the See of Rome. For the purposes of this policy it also includes a “looked after child” in the process of adoption by a Catholic family.



	Family
	Those individuals who live at the residential address of the parents and/or legal guardians who are submitting an application for a place on behalf of a child.

	Brother or sister
	Brothers and sisters include half brothers and half sisters and step- brothers and step-sisters and must live permanently at the same residential address as the child for whom the application is made.

	Catechumen
	Acceptance into the catechumenate is demonstrated by a certified copy of the entry in the Register of Catechumens.



	Eastern Christian Church
	Membership of an Eastern Christian Church is shown by a certificate of baptism or a certificate of reception from the authorities of that Church

	Christian


	A member of one of the Churches that is a member of “Churches Together in Great Britain and Ireland” and of Christian Evangelical and Pentecostal churches.

	Looked after children
	Children in the care of the Local Authority or provided with accommodation by them e.g. children with foster parents (see section 22 of The Children’s Act 1989)


