                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
THE LEARNING TRUST SCHEME TO CO-ORDINATE PRIMARY ADMISSIONS
New or revised elements are shown in bold

Revised for 2010/11


Definitions

“the Learning Trust”	A not for profit company which provides education services on behalf of the London Borough of Hackney	

“the Academic Year”	the year in which the academic year commences

“the Application Year”	the academic year in which the parent makes an application ie. in relation to the academic year of entry, the year preceding it

“the Common Application Form”	this is the form that the Learning Trust provides for parents to make applications to schools in Hackney

“the Equal Preference System”	the model whereby all preferences listed by parents on the Common Application Form are considered under the over-subscription criteria for each school without reference to parental rankings.  Where a pupil is offered a place at more than one school the rankings are used to determine the single offer by selecting the one ranked highest of the places offered

“the Home LA”	the LA in which the applicant/parent is resident. 

 

“the Maintaining LA”	the LA which maintains a school to which an applicant has applied


“the Notification Letter”	the agreed form of letter sent to applicants on the Prescribed Day which communicates any determination granting or refusing admission to a primary school, which is attached as Schedule 3

“the Prescribed Day”	5 May in the year following the relevant determination year except that , in any year in which that day is not a working day, the prescribed day shall be the next working day.  


“the timetable”	the time table for processing of application data which is attached as Schedule 2


“the Qualifying Scheme”	the scheme which each LA is required to formulate pursuant to section 89B(1)(a) of the School Standards and Framework Act 1998 and the Regulations for co-ordinating arrangements for the admission of pupils to primary schools
 


THE LEARNING TRUST SCHEME TO CO-ORDINATE PRIMARY ADMISSIONS FOR 2010/11

When can a child start primary school

1.	Children are able to start school in either September 2010 if their fifth  birthday falls between 1 September 2010 and the end of February 2011 and in the following January 2011 if their fifth birthday falls between 1 March and the end of August 2011 	  


Applications

2.	Parents can start to apply for places from 1 September in the application year ie. from 1 September 2009.   

Applications from residents living in and outside Hackney will be made on the Learning Trust Common Application Form (CAF)  attached as Schedule 1 to this document. Proof of address will be required. 

The Common Application Form will be available on request from the Learning Trust and from all primary schools in Hackney from 1 September 2009. Parents of children attending a nursery class attached to a primary school must also complete the CAF as there is no automatic transfer from nursery class to reception class.   

The Learning Trust will take all reasonable steps to ensure that every parent who is resident in Hackney who will be applying for a place in the reception class receives a copy of the Common Application Form with explanatory notes

3.	Applicants will be able to express a preference for up to three maintained primary schools in Hackney.  All preferences expressed on the Common Application Form are valid preferences. Schools which receive direct applications in error must inform the Learning Trust. Applicants applying to schools outside of Hackney should be made directly to the maintaining LA using that LA’s Common Application Form (which can be obtained either from the school or the maintaining LA)   

4.	Parents expressing preferences for voluntary aided schools that require additional information relating to membership of a particular faith should also complete a supplementary form and return the form to the school concerned.   Parents should note that no action will be taken as a result of information contained on the supplementary form unless the school is also named on the Learning Trust Common Application Form.  Where supplementary forms are used the Learning Trust will seek to ensure that these only collect information which is required by the oversubscription criteria.  The following schools require supplementary information:-


Holy Trinity Church of England
Our Lady and St Joseph Catholic
Lubavitch Ruth Lunzer Orthodox Jewish
St Dominic’s Catholic
St John and St James’ Church of England
St John of St Jerusalem Church of England
St John the Baptist Church of England
St Mary’s  Church of England
St Matthias’ Church of England
St Monica’s Catholic
St Paul’s with St Michael’s Church of England
St Scholastica’s Catholic
Simon Marks Jewish
	
  
5.	The Learning Trust in consultation with the admission authorities in Hackney will determine each year the dates for the processing of application data and the application of admission criteria not set out in this document. The transfer timetable for 2010 is attached as schedule 2 to this document.    

6.	Applicants must return the Common Application Form to one of the schools of their preferences or to the Learning Trust by 1 February 2010.

7.	Schools who receive the Common Application Form (whether or not the parent lives in Hackney) must send these to the Learning Trust by 1 February 2010.

8.	The Learning Trust will accept late applications up to 23 March 2010 only if they are late for a good reason.  Examples of what will be considered as good reason include:  when a single parent has been ill for some time, or has been dealing with the death of a close relative; a family has just moved in to the area or is returning from abroad (proof of ownership or tenancy of a property will be required in these cases).  Other circumstances will be considered and each case will be considered on its merits.

9.	All preferences will be considered by the Learning Trust and the admission authorities of voluntary aided schools within Hackney in accordance with the oversubscription criteria without reference to the rank order.  When the admission authorities within Hackney have provided a list of applicants in criteria order to the Learning Trust, the Learning Trust shall for each applicant for whom more than one potential offer is available, use the highest ranking preference to decide which single potential offer to make.    

Offers

10.	On 4 May 2010 the Learning Trust will inform schools of the pupils to be offered places at their schools.	If a child is resident in another LA that LA will also be notified of the offer. 

 
11.	On 5 May 2010 the Learning Trust will write to parents notifying them of the school place offered.  The letter will give the following information:

· the name of the school at which a place is offered

· if applicable, the reasons why the child is not being offered a place at any of the other schools which may have been nominated on the Common Application Form

· information about their statutory right of appeal against the decisions to refuse places at the other nominated schools

· contact details for lodging an appeal 

  
12.	Children who have not been offered a place at any of the schools and late applicants will be given details of schools which have vacancies and asked to indicate whether they wish to be offered a place at one of the schools.  The oversubscription criteria will be applied if there are more applicants than places available.       

13.	The Learning Trust shall use the form of Notification letter set out in Schedule 3 attached to this document.  The Learning Trust will request that parents accept or decline the offer of a place by 19 May 2010.  

14.	If a pupil also receives an offer of a place at a school in another LA the Learning Trust will write to the parent and ask the parent to decide within two weeks of the date of the letter which place they intend to accept.  If no response is received from the parent the Learning Trust will assume that the place at the school in Hackney is no longer needed.

Appeals

15.	Parents have the right of appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  Parents wishing to appeal must contact the admission authority for the school(s) to obtain the procedure and the date by which any appeal must be received by them.  This is the Learning Trust for community schools and individual governing bodies for voluntary aided schools.

Post Offer

16	The Learning Trust will reallocate any places that become available between 5 May to 31 January 2011 to parents on the waiting list. Any child who is refused a place at a community school is automatically placed on an application list. Pupils will be ranked on the list in accordance with the oversubscription criteria.  

17	From 5 May to 31 January 2011, The Learning Trust will accept new applications (including additional preferences) for its schools. These pupils will be added to existing application lists in accordance with the oversubscription criteria. If a parent applies to a voluntary-aided school, the school will  determine the child’s position on the application list in accordance with the oversubscription criteria and advise The Learning Trust accordingly. Parents who wish to apply for a reception place after 31 January 2011 will be advised to apply directly to the individual schools. From this date, each school will be responsible for maintaining its application list and will ask parents periodically if they wish their child to remain on the application list. 

   
In Year or Casual Admissions

18	Applications received after 1 September 2010 and for places in years groups other than the normal year of entry will be treated as in year or casual admissions.

19	Applicants living in Hackney should visit their nearest primary school or The Learning Trust’s admission team to complete an application form. The application form will allow for at least three preferences to be expressed in rank order.  

20	The Learning Trust will consider  any preferences  for community schools and the governing body will consider any preferences for voluntary aided schools and academies.  If the preference is for a school outside Hackney, the details  will be forwarded to the LA in whose area the school is situated for consideration.   

20	If a  pupil is potentially eligible for a place at more than one school, The Learning Trust will offer a place at the highest ranking school so far as is reasonably practicable.

The above three paragraphs may be updated for 2011/12 scheme to co-ordinate in year admissions.
	
21.	Parents refused a place at a school may ask that their child be place on the application list, which is held by the school.  Parents will be asked periodically to confirm that they wish their child to remain on the application list.  The position on the list is determined by the published oversubscription criteria and not by the length of time the pupil has been on the list.

 
23.	As stated in paragraph 15 above, parents have the right to appeal under the School Standards and Framework Act 1998 against the refusal of a place at any of the schools for which they have applied.  



SCHEDULE 1
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Primary School Reception Class Admission in September 2009

	
Advice for Parents / Carers and application form for completion





If your child is born between 1st September 2005 and 31st August 2006`, you must complete the application form attached to this document.  

Your child will be able to start school in September 2010 if their fifth birthday falls between 1 September 2010 and the end of February 2011 and in the following January 2011 if their fifth birthday falls between 1 March and the end of August 2011.

Children do not have to start school until the term following their fifth birthday.  Parents who may be considering deferring entry must still comply with the dates set out in this document.   Once a place has been offered parents may not defer entry beyond the beginning of the term following their child’s 5th birthday, nor beyond the academic year for which admission is sought. 

This application form contains all the information you will need to apply for both community primary schools as well as the voluntary aided (religious) primary schools in Hackney.

If you need this document in one of the following languages listed below.  It is available from either the primary schools in Hackney or The Learning Trust (Tel: 020 8820 7401)  




Translations of above text insert








You only need one application form and you can list up to three schools.
You should complete the application form and return it by no later than 1 February 2010 to either a primary school or the Admissions Team at The Learning Trust, Hackney Technology & Learning Centre, 1 Reading lane, E8 1GQ


1.	Applying to voluntary aided schools in Hackney

If you wish to apply to a voluntary aided (religious) school in Hackney, you must complete the Learning Trust Common Application Form.  

You must also complete a separate form for confirmation of religious commitment (Supplementary form) if you wish to be considered under the religious priorities. The supplementary form is available from the school direct and must be returned to the school and not the Learning Trust.

These schools will be responsible for applying their own admission arrangements, regardless of the parental ranking, and will let the Learning Trust have a list indicating the order in which all children have priority by reference to their oversubscription criteria.  Full details of each VA schools’ admission arrangements including information relating to waiting lists is in section E of the ‘Guide for Parents to Hackney primary schools 2010’ booklet.

2. Applying for community schools in Hackney
The Learning Trust will apply the oversubscription criteria below, regardless of parental ranking, to decide which pupils are eligible to be offered places:
1. Children in Care

2. Children whose acute medical or social need justify the allocation of a place at a particular school*

3. Children with a brother or sister** on roll at the school in reception to year 6 at the time of the proposed admission.

4. Applicants living*** nearest to the main entrance of the school as measured in a straight line on a map or using a GIS computerised batch distance measuring mapping system.

Distance as measured in 4 above will also be used in any tie-breaker decisions for priority 1 and 3.  

*The Head of Admissions and Pupil Benefits will make decisions on such cases and will seek, if necessary, advice from the Health Service.  A parent’s medical need cannot justify a place at a particular school but a child could have a social need arising from a parent’s medical need.  These cases will always require supporting professional evidence (for example, a written statement from a medical consultant, senior social worker or other appropriate professional) which has to demonstrate a clear connection between the child’s need and why the child should be given a place at a particular school and an explanation of the difficulties which would be caused if the child were to attend another school.  It it is the responsibility of the parent to produce the evidence. 
** A brother or sister must live permanently at the same address as the child for whom the application is being made.  This includes a half brother or sister, a step brother or sister and a foster brother or sister who lives permanently as a family unit at the same address.  
 
***. Where a child lives with a parent with shared parental responsibilities, the address where the child spends most of their time will be used.  In the case of children who spend equal time of the week with each parent, the parents must elect one address for all preferences. For the purpose of calculating distances, the address is identified by using the property geographical references as determined by the borough Council in which the child lives.

Admission of twins/ triplets to infant classes
If only one place is offered at a particular school we will ask the parent to identify which child should be offered the place. Alternatively we will support the family to gain places at a school that can admit all of the children.  It is against the law to admit more than 30 children into one class.
 
Pupils with a Statement of Special Educational Needs for whom the school is named in a Statement of Special Educational Needs are required to be admitted to the school and will be counted against the admission number. 
. 

3.	Notification of an offer of a school Place

Parents will be sent a letter on 5 May 2010 by the Learning Trust to notify them of the offer of a school place regardless of whether the preference is a Community or Voluntary Aided School.

4.	Dealing with Late Applications     

Parents who submit a late application will normally be considered for schools in Hackney after parents who have submitted their applications on time unless there is a good reason why the form has been submitted late. Examples of what will be considered as good reason include: when a single parent has been ill for some time, or has been dealing with the death of a close relative; a family has just moved into the area or is returning from abroad (proof of ownership or tenancy of a property will be required in these cases.

5.	Application Lists for Community Schools

Any parent of a child who is refused a place at a community school is automatically placed on an application list.  Pupils will be ranked on the list in accordance with the oversubscription criteria described above and not by the length of time the pupil has been on the list.  Information regarding waiting lists for voluntary aided schools are set out in the individual entries of the “Guide for Parents to Hackney’s Primary Schools” booklet.
7.	Appeal arrangements

The letter making the offer of a school place will advise parents of their right of appeal against the refusal of places at other schools applied for and who to contact to make their appeals. Appeal forms are available from the school and should be submitted by 26 May 2010.  


8.        Preference ranking

You must indicate on the application form your preferred schools in alphabetical order and then say whether it is your 1st, 2nd or 3rd  preference. If you are eligible for an offer at more than one school, you will only receive a place at the highest ranked school you have listed on the Part 1 of the application form.  

9.	You will need to provide proof of your child’s date of birth and your address

Your address must be your main residential home, where you and your child live.  If we establish that you have more than one property, we will require further evidence that the address on the form is your main residential address.  The Learning trust will seek further information if they are any doubts as to where a parent/child lives. We will not hesitate to withdraw offers of a place if it has been proven that false or misleading information has been provided.

Before returning this form, please ensure that you have attached a :
	Tick if attached
· photocopy of birth certificate or medical card				
· A letter of child benefit which is obtainable from the 
Child Benefit Agency (0845 3021444) or Child Tax Credit Letter	
· The original Council Tax Bill for the Year 2008/9			
· An original utility bill received within the last two months (eg.gas, electricity, TV licence or water rates)	                                                                  
If you have moved within the last year, we may seek further evidence of your residency.  If you fail to provide all four of the above documents this may result in a delay or refusal of an offer of a school place. 

(Application form to be inserted here)

Schedule 2

Timetable for admission to primary schools in September 2010
	1 September 2009

Application forms available from the Learning Trust and individual schools from this date
 
	27 April 2010

The Learning Trust will eliminate all lower offer other than the highest ranked offer where an applicant has more than one potential offer 


	1 February 2010

Closing date for applications 

	4 May 2010

The Learning Trust will inform schools of the pupils to be offered places

	19 February 2010

Applicants’ data sent to voluntary aided schools by the Learning Trust to be considered and ranked in accordance with the governing body’s oversubscription criteria

	5 May 2010

The Learning Trust will write to parents to notify them of the school place offered

	

	16 March 2010

The Learning Trust ranks pupils who have applied to community schools in accordance with the oversubscription criteria

	19 May 2010

Last day for parents to confirm their acceptance of a place

	30 March  2010

Voluntary aided schools send the Learning Trust a list of the pupils ranked in accordance with the school’s oversubscription criteria
	26 May 2010

Closing date for appeals



	
	June/July 2010

All Appeal Hearings Heard





SCHEDULE 3

 

NOTIFICATION LETTER

								From:   Home LA

								Date:    5 May 2010




Dear Parent,

(insert child’s name) - Application for a Reception Class Place in September 2010/January 2011

I am writing to let you know the outcome of your application for a reception class place at a primary school.  (insert child’s name) has been offered a place at XXX School. The school will write to you with further details.

I am sorry that it was not possible to offer (insert child’s name) a place at any of the schools which you had listed as a higher preference on your application form. For each of these schools there were more applications than places available, and other applicants had a higher priority than your child under the published admission criteria. 

If you would like more information about the reasons why (insert child’s name) was not offered a place at any of the schools you prefer, you can contact me at this office for further details.  

You have a right of appeal under the School Standards & Framework Act 1998 against the refusal of a place at any of the schools for which you have applied. If you were refused a place at a community school you can contact this office for a form. If you wish to appeal for a voluntary aided religious school, you must contact the school within the next few days to obtain the procedure and the date by which an appeal must be received by them. An appeal should be submitted by no later than 26 May 2010. 

Please would you confirm that you accept the place at (insert ) School by completing the reply slip below.  If you do not wish to accept the place, you will need to let me know what alternative arrangements you are making for your child’s education.

(insert child’s name) will automatically be placed on the waiting list for the primary schools that you listed as a higher preference who were unable to offer you a place.  

Please return the reply slip to me by (date).  If you have any questions about this letter, please contact me on 020 8820 7401.

Yours sincerely


Donna Anthony

Senior Admissions Officer
020 8820 7401
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