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Application to employ a young person under school leaving age
Return completed form along with 2 passport photos and a copy of birth certificate to:
Education Attendance Service, The Learning Trust, 1 Reading Lane, Hackney, London E8 1GQ

T: 020 8820 7284 / 020 8820 7283   F: 020 8820 7516


I hereby give notice that I wish to employ:

	Surname:
	

	Forename:
	

	D.O.B:
	

	Address:
	

	
	Postcode:

	Tel no.:
	

	School:
	


	Company Name:
	

	Nature of Business:
	

	Address:
	

	
	Postcode:

	Tel no.:
	
	Fax no.:

	Job Title:
	

	Surname:
	

	Forename:
	
	Signature:


	Address at which young person will be employed (if different from above): 
	

	Nature of employment proposed for young person (describe main tasks):
	


	1. School days:
	between the hours of
	am and
	pm

	2. Saturdays:
	between the hours of
	
	

	3. Sundays:
	between the hours of
	am and
	pm

	4.  School Holidays:

	    Monday
	between the hours of
	am  and
	pm

	    Tuesday
	between the hours of
	am  and
	pm

	    Wednesday
	between the hours of
	am  and
	pm

	    Thursday
	between the hours of
	am  and
	pm

	    Friday
	between the hours of
	am  and
	pm


	I confirm that a risk assessment has been carried out to ensure that the employment is not harmful to the health & safety of the young person. (This is a legal requirement)

Employer’s signature:  




Employer’s name:  




Designation:  

           Date: 








Parents must be aware that employers are not required to have a CRB check.
I approve of my child being employed as 






 .
I have read the completed application and as the parent/guardian of the named young person I believe they are fit and I am satisfied with their health, welfare or ability to take full advantage of their education would not be jeopardised by undertaking the stated work.

	Date:
	Name:

	Signature:
	Relationship to child:



	Name of School:
	

	Head of Year
	

	
	

	Pupils Name:
	

	D.O.B:
	

	Pupils Address:
	

	
	Postcode:

	Type of Work:
	

	
	

	Signed:
	

	Name:
	Designation:

	Date:
	


I have no reason to believe that working within the legally permitted hours will affect this pupil’s education and therefore agree to a work permit being issued. 

Official School Stamp



 HOURS AND TIMES OF EMPLOYMENT

AUTHORISED BY THE BYE-LAWS
 

Working Times

 

Children may work for:

 

· A maximum of two hours on school days 

· A maximum of two hours on Sundays 

· A maximum of five hours (13 to 14 year olds) or eight hours (15 to 16 year olds on Saturdays 

· A maximum of 12 hours per week 
 

During school holidays children may work for up to five hours (13 –14 year olds) or eight hours (15 –16 year olds) on weekdays subject to a maximum weekly limit of 25 hours (13 –14 year olds) or 35 hours 15 –16 year olds).

 

Children may not work:

 

· For more than an hour before school 
· During schools hours 
· Before 7 am or after 7 pm 
· For more than four hours without a break of more than one hour 
· Without an employment permit issued by the LEA 
· In any industrial setting, e.g. factory or building site 
· In any occupations prohibited by local byelaws or other legislation, e.g. pubs, betting shops, or in any work that may be harmful to their health, well being or education. 
 

Employment Permits

 

Employment must inform their LEA that they have employed a school age child.  If satisfied with the arrangements, the LEA will issue the child with employment permit but this may be rescinded, or employment in someway restricted.  Should there be any concern that the child’s health or education is suffering. 

 

Age Restrictions

 

The youngest age that a child can work is 13, although exceptions can occasionally be made for younger children involved in certain theatrical or other performances, or to work on an occasional basis for their parents in light agricultural or horticultural work.  Local authority byelaws may place further restrictions on the hours and conditions of work and nature of employment. 

Section 1 – to be completed by the employer (in block capitals)





Children’s and Young Person Act 1933 to 1963


Education Acts 1944 to 1996


Children Act 1989


Children (Protection at Work) Regulations 1998


Health & Safety (Young Person’s) Regulations 1997








Section 2 – to be completed by parent/guardian (in block capitals)





Section 3 – to be completed by Head Teacher/Head of Year


(in block capitals)














