[image: image1]Education Attendance Service
[image: image2.jpg]



POLICY AND PROCEDURES FOR CHILDREN EDUCATED AT HOME BY THEIR PARENTS
Relating to:
Pupils being educated other than at school
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The law states that all children of statutory school age must receive suitable education. 
The Local Education Authority has a duty to provide education.

The parent is responsible for ensuring their child receives education.

The Local Education Authority would encourage all children to attend and receive education in one of its schools or Pupil Referral Units.

However a parent is entitled to choose to educate their child other than by the Local Authority provision.

A parent may choose an independent school or may decide to provide the education themselves or by others.

If a parent chooses to make arrangements for their child other than at school the following procedures will take place.
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If your child is on roll at school you must advise the Headteacher in writing of your intention to education other than at school. Additionally in the letter you would be requesting that your child’s name is removed from the school roll.
The school will then notify the Education Attendance Service.

If your child is not on a school roll but is of statutory school age you are advised, although not obliged, to notify the Local Education Authority of your intention to educate other than at school.
In Hackney you need to notify the Education Attendance Service, 1 Reading Lane, Hackney, London E8 1GQ. 020 8820 7284.


After notification you will receive a form to complete and return to the Education Attendance Service which details the arrangements you have made for providing your chid with suitable education.

You will also receive information about educating your child other than at school. This information will include useful names and addresses of organisations independent of the Local Education Authority.

On returning the form to the Education Attendance Service, the Inspectorate Section are notified by the EAS.
An inspector will write to you to make an appointment to visit you to discuss your arrangements.


The Inspector will compile a report based on their visit and any other information available. The Inspector within the report will have deemed whether the education provided is satisfactory or not.
If the education is deemed satisfactory a review date will be arranged and your child’s name will be placed on the register of those children educated other than by the Local Education Authority.

If the education is deemed unsatisfactory a visit will be arranged by the Elective Home Education Officer with the intention of discussing the available options. You would be given time to make amendments to your arrangements should you wish to pursue educating other than at school. A further visit would then be arranged by the Inspector to review the arrangements. If the arrangements are still deemed unsatisfactory the Education Attendance Service will give advice about finding a school place.

If you have any queries at all about the process please contact:

Education Attendance Service

1 Reading Lane

Hackney

London   E8 1GQ

Tel: 020 8820 7284
Fax: 020 8820 7516
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