Term Time Holidays and 

Extended Leave

Education Attendance Service 
Learning and Standards

Term time holidays.

1
It is important to note that, as with all absence, it is the Head teacher and Governing Body who decide whether an absence is authorised or not.  Holidays in term time are not, under any circumstances, an automatic right. The Local Authority strongly suggests that term time holidays should be discouraged wherever possible, and that the following should be considered.

· A holiday in term time should be related to exceptional circumstances.

· That the granting of a request should be linked with an expectation of otherwise full attendance.

· Only one period of up to 10 days absence in any academic year should be considered.

· Parents should be informed that any absence taken without permission will be unauthorised and that this could be used by the Local Authority to strengthen a case for Penalty Notice / Prosecution where overall attendance is unsatisfactory.

2
Parents should not normally take pupils on holidays in term time. Each request for holiday absence should be considered on its merits and should take account of:

· the child’s stage of education and progress to date;

· the overall attendance pattern of the child;

· the time of year of the proposed holiday and its nature (for instance its apparent educational benefit).
· Rare and exceptional circumstances relating to parent’s employment and leave entitlement (Armed Forces etc)
3
In arriving at an overall policy, schools should bear in mind that a pupil who takes a term-time holiday for 10 days in a single academic year can achieve a maximum of 94.7% attendance, assuming no additional absence.  

4
In exceptional circumstances, for instance the death of a family member living in another country holidays may be authorised for a period in excess of 10 days.  Under these circumstances, schools may delete from their roll any pupil who fails to return within 10 days of the agreed return date
.  However where there is good reason for continued absence this should not be done. 

5
Care should be taken over the way absences are categorised in order to ensure that the school is not penalised unnecessarily for unauthorised absence levels.  If the parent of a child who otherwise attends regularly decides to take leave without permission, it would normally be made clear that the school will not authorise the absence.  However, there may be little to gain in adopting this position if the child normally attends regularly. On the other hand, where a child is frequently absent then the holiday absence should remain unauthorised.  This will provide additional evidence to support any potential legal action. School Attendance Officers can provide further advice if required.
Admissions and Deregistration

6
Centralised Admissions arrangements, with effect from September 2010, gives the local authority the sole responsibility for the admission of pupils and when a child is deregistered, Admissions service will fill that place from the waiting list once they have been notified of a vacancy. Given this, de-registration in regard to extended leave and term time holidays must be in accord with the Pupils Registration Regulations. Any school doing otherwise leaves itself open to judicial review.

Data
7
Data analysis for the 2009/10 academic year (2 terms) shows that absence relating to agreed extended family holidays (absence code F) was  0.07% of all absence ( 0.09% Primary, 0.04% Secondary) and absence relating to family holidays not agreed (absence code G) was 1.77% of all absence (2.25% Primary, 1.01% Secondary). Overall absence was 5.66% total (5.42% Primary, 6.07% Secondary)
Suggested Procedures
8
For leave applications of 10 days or less
· School should not agree unless in proven, exceptional circumstances (see Pupils Registration 

Regulations at Appendix 1).

· Discussion should take place with parent which clearly outlines agreement and expectations 

from school, or reasons why leave application will not be granted

· If not agreed, unauthorise using code G – EAS to consider issuing FPN without prior warning. 

· For leave of 10 days or under there are no grounds for deregistration and to do so, or offer 

advice to do so is unlawful. Schools doing so may find themselves subject to legal 

challenge through judicial review.

· If agreed, authorise using code H.
· Seek advice from the Education Attendance Service if uncertain how to proceed.
9
For leave applications of more than 10 days

· School should not agree unless in proven, exceptional circumstances (see Pupils Registration 

Regulations at Appendix 1).

· Discussion should take place with parent which clearly outlines agreement and expectations 

from school, or reasons why leave application will not be granted

· If leave is to be agreed, it is suggested that schools allow no more than 11 days (see
explanation below) which are authorised. Set a clear expectation that the pupil MUST return 
to school on day 12,or a further 10 days (unauthorised absence) will be given for parent to 
explain why child is not in school and to make immediate arrangements to return child within 
the 10 day period.
Clearly state that child will be deregistered if not returned after the additional 10 days – 

this is a lawful de-registration (See Pupils Registration Regulations 8(1)(f))

· The 11 day period as suggested above is the minimum absence period that can be considered 

before de-registration and lessens impact of absence for school.

· Seek advice from the Education Attendance Service if uncertain how to proceed.

10
For extended absence applications of longer than 4 weeks

· School should not agree unless in proven, exceptional circumstances (see Pupils Registration 

Regulations at Appendix 1).

· Discussion should take place with parent which clearly outlines agreement and expectations 

from school, or reasons why leave application will not be granted

· Parent needs to be informed definitively that such absence is not in the child’s interests.

Also that the Learning Trust WILL implement a fine, and that de-registration will take place after 

21 days absence as outlined above.
· Parent must be advised to approach the Learning Trust Admissions service upon return 

from leave, to seek another school place. Parents should also be advised that this will not 

necessarily be the nearest school, or the school of their choice but they will have no choice 

other than to comply – unless they can make suitable arrangements of their own that will satisfy 

the Learning Trust.

· Parent should be advised that there is no right of appeal in this matter and that (as long as 

procedure followed complies with this guidance) that the decision of the Head teacher and 

Governing Body is final

· Seek advice from the Education Attendance Service.

Appendix 1 – Pupils Registration Regulations 2006

Leave of absence
     7. —(1) Leave of absence may only be granted by a person authorised in that behalf by the proprietor of the school.

(3) Subject to paragraph (4), a pupil may be granted leave of absence from the school to enable him to go away on holiday where —(a) an application has been made in advance to the proprietor by a parent with whom the pupil normally resides; and

(b) the proprietor, or a person authorised by the proprietor in accordance with paragraph (1), considers that leave of absence should be granted due to the special circumstances relating to that application.

    (4) Save in exceptional circumstances, a pupil shall not in pursuance of paragraph (3) be granted more than ten school days leave of absence in any school year.

    (5) This regulation applies only in relation to a maintained school and a special school not maintained by a local education authority.

Deletions from Admission Register
     8. —(1) The following are prescribed as the grounds on which the name of a pupil of compulsory school age shall be deleted from the admission register—

(d) in a case not falling within sub-paragraph (a) of this paragraph, that he has ceased to attend the school and the proprietor has received written notification from the parent that the pupil is receiving education otherwise than at school;

(f) in the case of a pupil granted leave of absence exceeding ten school days for the purpose of a holiday in accordance with regulation 7(3), that —

(i) the pupil has failed to attend the school within the ten school days immediately following the expiry of the period for which such leave was granted;

(ii) the proprietor does not have reasonable grounds to believe that the pupil is unable to attend the school by reason of sickness or any unavoidable cause; and

(iii) both the proprietor and the local education authority have failed, after reasonable enquiry, to ascertain where the pupil is;

(g) that he is certified by the school medical officer as unlikely to be in a fit state of health to attend school before ceasing to be of compulsory school age, and neither he nor his parent has indicated to the school the intention to continue to attend the school after ceasing to be of compulsory school age;

(h) that he has been continuously absent from the school for a period of not less than twenty school days and —

(i) at no time was his absence during that period authorised by the proprietor in accordance with regulation 6(2);

(ii) the proprietor does not have reasonable grounds to believe that the pupil is unable to attend the school by reason of sickness or any unavoidable cause; and

(iii) both the proprietor of the school and the local education authority have failed, after reasonable enquiry, to ascertain where the pupil is;

(i) that he is detained in pursuance of a final order made by a court or of an order of recall made by a court or the Secretary of State, that order being for a period of not less than four months, and the proprietor does not have reasonable grounds to believe that the pupil will return to the school at the end of that period;

(n) where the pupil has been admitted to the school to receive nursery education, that he has not on completing such education transferred to a reception, or higher, class at the school.
Appendix 2 – Learning Trust letter to parents

Date 

Dear Parent/Carer

Holidays taken during term time
The Education Attendance Service works with parents and schools to ensure children attend school regularly and punctually. Parents have a legal responsibility to ensure that their children receive an education. 
You are strongly urged to avoid booking a family holiday during term time. Parents do not have the right to take their child out of school for such a holiday. Only in exceptional circumstances will schools  authorise absence of leave.

If a child is absent without good reason (unauthorised absence) the Education Attendance Service may:

· Issue a Penalty Notice of £50.00 (if your child has 10 unauthorised absences in a term). 

· Prosecute through the Magistrates Court – If found guilty you may be fined and will have a criminal record. 

Remember:

· Holidays taken during term time will not be authorised unless agreed by the Head teacher (and only in exceptional circumstances). You can be fined and/or you will risk losing your child’s place at school. 

If you have any questions you can contact the Education Attendance Service on 020 8820 7288

Paul Kelly (Principal School Attendance Officer)

The Learning Trust

Pupils Registration Regulations 2006
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