
W e  a r e  s e e k i n g  t o  a p p o i n t  a
c o u r t e o u s  a n d  w e l l  o r g a n i s e d
s c h o o l  r e c e p t i o n i s t  t o  g r e e t
v i s i t o r s  t o  o u r  s c h o o l  a n d  t o
s u p p o r t  w i t h  g e n e r a l  s c h o o l
a d m i n i s t r a t i o n  a n d  f i n a n c e .
W e  a r e  l o o k i n g  f o r  a
r e c e p t i o n i s t  t o  c o m p l e m e n t
o u r  e x c e p t i o n a l  t e a m  w h o  c a n
s h o w :

c o m m i t m e n t  &  d e d i c a t i o n ;
e x c e l l e n t  o r g a n i s a t i o n a l
s k i l l s ;
c l e a r  c o m m u n i c a t i o n  s k i l l s
a n d  t h e  a b i l i t y  t o  m u l t i t a s k
e f f e c t i v e l y .

I n  r e t u r n ,  N e w  W a v e  S c h o o l s
c a n  o f f e r :

s u p p o r t  w i t h  m e n t a l  h e a l t h
a n d  w e l l b e i n g ;
i n c l u s i v e  s c h o o l
c o m m u n i t i e s ;
h i g h  q u a l i t y  p r o f e s s i o n a l
d e v e l o p m e n t .

RECEPTIONIST
Available here

APPLICATION PACKS

Closing date 28th March 2024

grazebrookprimaryschool.co.uk

llangley@newwavefederation.co.uk

020 8802 4051

Join us and make a difference

OFFICE

https://drive.google.com/drive/folders/1PzRa5tmXhXuXG9bZ2IX0R1O5nXwYu3RY
https://www.grazebrook.hackney.sch.uk/

