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The purpose of the Job Description and Person Specification is to provide information about the role and the skills a successful candidate must have. Note for recruiting managers: If you are recruiting for an existing post, reuse the Job Description and Person Specification that already exists for the job.
	Job details

	Job title:
	Early Years Educator 

	Directorate:
	

	Reporting to:
	

	Grade:
	

	Job description

	Purpose of the post:
	Under the direction of the teacher, to complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. Planning, preparing and delivering learning activities for individuals, groups or whole class, monitoring and assessing pupils and recording and reporting their progress. Additionally under guidance of a senior member of staff, taking responsibility for key worker role development or whole-school policy development in a specific area.  Key consideration is knowing when to escalate matters.




This is a description of the main duties and responsibilities of the post at the date of production. The duties may change over time as requirements and circumstances change. The person in the post may also have to carry out other duties as may be necessary from time to time.

	· 
	

	General requirements:
	· An above average level of emotional stress can be incurred due to exposure to pupils with traumatic, degenerative, terminal conditions.

· Due to close contact with pupils, high exposure to bodily fluids.

and employment practice.

The above conditions are more likely to be experienced when the Early Years Educator is employed in schools not regarded as “mainstream.”


	Job title:
	Early Years Educator (Level 3)

	

	Person Specification
	Essential
	Desirable

	Qualifications
	
	

	1. 
	NNEB Level 3 qualification or equivalent.


	(
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	Experience
	
	

	2. 
	Working with or caring for children at Foundation Stage, including those who may have special needs.
	(
	

	3. 
	Significant experience in this role, ideally in a variety of early years settings.
	(
	


	Knowledge
	(
	

	4. 
	A sound understanding of early childhood development and learning.
	(
	

	5. 
	Completion of an Induction Programme.
	(
	

	6. 
	Training in the relevant learning strategies.
	(
	

	7. 
	First aid training/training as appropriate is desirable.
	(
	

	8. 
	Understanding of relevant policies/codes of practice and awareness of relevant legislation.
	(
	

	9. 
	Good working knowledge of national/foundation stage curriculum and other basic learning programmes/strategies.
	(
	

	10. 
	Knowledge of specialist techniques such as: Makaton signing, Picture Exchange, and Restraint.
	(
	

	11. 
	Understanding of Healthy Schools initiative and Every Child Matters framework.
	(
	

	12. 
	An understanding of Child Protection / Safeguarding issues and procedures
	(
	


	Skills
	(
	

	13. 
	Good numeracy and literacy skills.
	(
	

	14. 
	Effective use of ICT to support learning.
	(
	

	15. 
	Use of other equipment technology.
	(
	

	16. 
	Ability to relate well to children and adults. 
	(
	

	17. 
	Ability to self-evaluate learning needs and actively seek learning opportunities.
	(
	

	18. 
	Work constructively as part of a team, understanding classroom roles and responsibilities and own position within these.
	(
	

	19. 
	Ability / experience of undertaking individual assignments above routine Early Years Educator work. 
	(
	

	20. 
	Displays commitment to the protection and safeguarding of children and young people. 
	(
	






